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1. O0mue moJI0KEeHUsI

1.1. Hacrostmas VHCTpYKIHs IO IETOIPOM3BOACTBY B ILIKOJC paspaboTaHa B COOTBEICTBUH C
®eepalbHEEM 3aKOHOM 0T 29.12.2012 Ne 273-®3 "O6 obpazoBanuu B Poccuiickon denepanun’”,
TOCT P 7.0.97-2016 «CrcTeMa CTaHZAPTOB I10 HH(OPMAIHH, OUOMMOTEYHOMY U H3AaTEIHCKOMY
meny, «OpraHU3alHOHHO-PACIOPSAUTENbHAT ~ NOKYMCHTALHS. TpeGoBanus K O(GOPMICHHIO
IOKYMEHTOBY, a TaKXKe Y CTaBOM 0611e06pa3oBaTeIbHON OPraHU3aliy i APYTUMA HOPMATHBHBIMH
IpaBOBEIMH ~ aKTaMu  POCCHHCKOH denepa,  PErTAMEHTHUPYIOIIUMHA  ACATCIBHOCTH
0611e06pa30BaTENBHBIX OPraHu3aui.

1.2. Jlagnas WHCTpYKUHMS MO JACTONPOM3BOJICTBY B IIKOIC (nanee - WacTpykius) 00603HAYACT
IpaBHIa MOATOTOBKM H OQOpMICHHA IHOKYMCHTOB B 061me06pa3oBaTeNbHON OpPraHU3alNH,
oIpejieNsieT CTaHAapThl 0YOPMIICHHS PEKBU3HUTOB, GIaHKOB JOKYMEHTOB, COCTABICHUS IIPUKA30B,
[OJOKEHH HHCTPYKIKH, 2 TAKXKe PEerTaMeHTHPyeT pOpMHUPOBAHHE IS M MX TCKYIICe XpaHeHHE,
TIO/COTOBKY JOKYMEHTOB M Jel K Iepefade Ha apXWBHOC XPaHCHHUC B 061e00pa3oBaTeIbHOM
OpraHU3alHH.

1.3. VIHCTPYKIHS IO [IENOIPOM3BOICTBY Pa3paboTaHa B IEJLIX yCTAHOBICHU CHMHEIX TpeboBaHui
K MOJATOTOBKE, 00pabOTKe, XPaHCHHIO M MCIONB30BAHHIO o6pasyromuxcs B JEATCIHHOCTH
06Ie06pa3oBaTeNbHOM OpraHu3anid ¥ IOCTYHNAOMHMX B IMIKOTY JOKYMCHTOB, a TaKKe
COBEPIICHCTBOBAHUS U TOBBINEHU 3(Q(EKTHBHOCTH [CIONPOM3BONCTEA 061e06pa3oBaTeNbHOM
OpraHH3alI}H.

1.4, Tlojoxeuns MHCTPYyKIHHM pacIpOCTPAHSIOTCA HA OpraHU3allHio paboThl ¢ JOKyMEHTaMH
He3aBHCAMO OT BHJA HOCHTENS, B TOM YHCIE C OJIEKTPOHHBIMH JOKYMCHTAMH, BKIFOHAT
IIOJIrOTOBKY, 00OpabOTKYy, XpaHEHHWEe W HCIOJbB30BAHAC JOKYMEHTOB, OCYIIECTBIIEMEIMU  C
IIOMOIIBIO HHPOPMAHOHHBIX TEXHOIOTHH.

1.5. OpraHu3amiio, METOJMYECKOe DPYKOBOJACTBO, COBEPIICHCTBOBAHHC JETONPOU3BOJICTBA U
KOHTPOJE 32 coOurofieHHeM HacTosued MHCTPYKIMY B IIKOIE OCYIIECTBIACT OTBETCTBEHHBIH 3a
BeJIEHHE JIENONPOU3BOICTBA.

1.6. TIpapa u 00s3aHHOCTH PabOTHHKOB, OCYIIECTBILTIOMHX paboTy ¢ MJOKyMEHTaMH B
CTPYKTYpHBIX — IOAPa3IENeHUIX 061meo6pa3oBaTebHON  OpraHu3aluM, — yCTaHABIABAIOTCA
JO/DKHOCTHEIME MHCTPYKIUSIMH WITH TPUKa30M JUPEKTOPA.



1.7. CaefieHusI, COEPIKAIIEEcs B TOKyMCHTaX, MOTYT 6LITH HCIOIB30BAHBI TOJNBKO B pabodmx
[IeNIIX B COOTBETCTBHE C TIOJHOMOYHSAME COTPYIHHUKA, paboTaroImero ¢ IOKYMEHTaMH. Pa6ota ¢
JOKyMEHTaMIl BHE TOMEIICHHMH IIKOJBI HE pomyckaercs. IIpn yTpare NOKYMCHTOB IIPOBOJIUTCS
cnyxeOHas IPOBEPKa.

1.8. Ilpu yxome B OTIyCK, MEPEBOAC (mepeMemenuyu) no paboTe WM B CIyHac YBOJIEHEHHUS
COTpYIHEK OO0si3aH TepefiaTh BCS HAXOMAIHCCH y HEro JOKYMEHTHl HHOMY COTPYHHHKY,
OIIPEIENEHHOMY B COOTBETCTBUM € yKA3AHHEM HETOCPEICTBEHHOTO PYKOBOJHUTEIS YBOTBHACMOTO,
YXOJISIIETO B OTIYCK HIIM IIEPEBOIAIICTOC5 (epeMeIaeMoro) 1o padoTe COTPYAHHKA.

1.9. MrcTpyKius 06s3aTenbHa JUL COOMONCHIT BCEMH paGOTHUKAMH IIKOJBL. BHOBE NPHHATEIE HA
paboTy COTPYAHUKH, B JOJDKHOCTHBIC 06S3aHHOCTH KOTOPHIX BXOIWMT BEICHHE NOKyMCHTAlUH, B

TeueHne TPEX pabounX JIHEN CO NHA U3AHUA HpHKasa O Ha3HAUCHWH Ha JOJDKHOCTH JOJDKHEL OBITH
03HAKOMJICHHI ¢ HacTosmel VHCTPyKIEeH IO MOIIIHCE.

2. IlpaBuaa MOArOTOBKHA H 0(OPMIIEHHS IOKYMEHTOD
21. B fesATeNpHOCTH IIKOJBI CO3JACTCS KOMILICKC OpraHM3alOHHO PaCIIOPS/UTEIBHEX

JOKYMEHTOB: IIPHKA3EL, [OJIOKEHNS, HPaBUIIa, WHCTPYKIIAK, PEraMeHThI; IPOTOKOTIBL 3aceaHui
(COBEIIaTeNbHBIX, KOOPAUHAIMOHHBIX, OKCIEPTHBIX ¥ Ip. OpPraHoB), AaKTHI, AHAINTHICCKHC
CTpaBKH, JOKIAJHBIE H CIyKeOHBIE 3alluCKH, JOTOBOPE! (KOHTDAKTHI, COTJALICHHS), ACIOBAs
(cnyxebHast) Nepenmucka H Jp. COCTABIMOTCE M 0(OPMIISIOTCS  CTIEIUATBHBIE  TOKYMCHTEL,
cBsRaHHEIE ¢  TUIAHHPOBAHWEM  OOpasOBAaTeNbHOH  ACATEIHHOCTH W OCYIIECTBICHACM
XO3MICTBEHHBIX ~MEPOIpPHATHHA, BEACHACM yueOHO-1IeJaroru4eckoro  y4era, opraHu3anuen
JIeTIOTPOU3BOJICTBA 061me06pa3oBaTeNnbHOM OpraHu3aliy, obecreucHrEM OyXTaITEPCKOro y4eTa.
2.2. JIoKyMEHTBl MOIYT CO3JaBaThCsi Ha OyMa)XHOM HOCHTENE H B 3IeKTpOHHOU (opme ¢
COBIOIEATEM YCTAHOBIEHHBIX MPABUI O(OPMIICHIS TOKyMCHTOB. IIpu cO3aHUM JOKyMEHTa Ha
IBYX ¥ GoNee CTPAHUIIAX BTOPYIO 1 MOCTIC/yFOIIHC CTpaHUIIBI HyMEPYIOT.

2.3, HoMepa CTpaHHMI] IPOCTABIIOTCS TOCEPE/MHC BEPXHEIO moJist JOKyMEHTa Ha PacCTOAHWA HE
Meree 10 MM OT BEepXHEro Kpas jucTa. JIOIMyCKaeTCs CO3NAHHC JIOKYMEHTOB Ha JIHICBOH H
060pPOTHOU CTOPOHAX JIHCTA.

2.4, TIpy IBYCTOPOHHEM CO3IAHHH IOKYMCHTOB IMPUHA JIEBOTO IO HA JIMIIEBOM CTOPOHE JIUCTA
¥ TIpABOTO TOJIsL HA 0GOPOTHO# CTOPOHE JIHCTA JIOTDIHEL OLITH paBHEL

3. PexBH3UTHI JOKYMEHTOB
3.1, JUii PEKBH3WUTOB JOKYMEHTOB, CO3JaBAacMbIX B 06mmeobpa3oBaTeNbHOM  OpraHn3alkiy,
yCTaHABJIUBAOTCS IIPABHIIA 1 TpeGOBaHUA B COOTBETCTBHH C TOCT P 7.0.97-2016.
3.2. CocTaB PEeKBU3UTOB KOHKPETHOTO TOKYMEHTA OIPEIEIACTCA C10 BUJIOM U Ha3HAYECHUEM.
3.3. Ilpu TOArOTOBKE ¥ O(OPMICHHH JOKYMECHTOB B [IKOJIe HCIOJB3YIOTCS  CIISTyIOINe
PEKBU3HTEL

o koJ (HOopMBI JOKYMECHTA;

e HAWMMEHOBAHUE IIKOJIBL;

e CIIPaBOYHBIE JAHHEIE O IIKOJE;

e HAUMEHOBAHWE BHJA JOKYMCHTa,

e JaTa IOKYMEHTA;

e PETHCTPAIMOHHLIA HOMEp JOKYMCHTA;

e CCBUIKA HA PETHCTPAIMOHHEIA HOMEP H 1aTy JOKYMCHTA,

o MeCTO cOCTaBNeHHs (M3IAHUA) JTOKYMCHTA;

e ajpecar,

e Trpu() yTBEPXKACHHUS JOKYMEHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMCHTA;

e OTMETKA O IIPHJIOKCHUH;

e rpu COrIacoBaHUs JOKYMCHTA,

e BH33,



e TIOMIUCEH;

e OTMETKa 00 PIEKTPOHHOMN IIOIIIHCH;
e IICUaTh;

e OTMETKa 00 MCIIOIHHUTEIE;

e OTMETKA O 3aBEPEHUH KOIINH,

e OTMETKA O IIOCTYIICHUH TOKYMECHTA;
e  PE30JIIOIHS.

4, BiiaHKU JOKYMEHTOB
4.1. JlokyMEeHTEHI, CO3/1aBaEMBbIC B 061e06pa3oBaTeNbHON Opranu3alHy, othopmIIsIFOTCA Ha OaHKax,
A3rOTOBJICHHBIX Ha CTAHJAPTHBIX JIHCTaX OyMars dopmatoB A4 (210x297 vm) 1 A5 (148x210 Mm).
OTnenbHBIE BUABL  JTOKYMECHTOB (TaOMuUIBl, CXEMEL, cMeTbl) JomyckaeTcs OGOPMIATE  C
wcmonp3oBarmeM Qopmara A3 (420x297Mm).  JIOKyMEHTBI, COCTABJISIONIAE BHYTPEHHIOIO
nepenucKy, oGpOPMISIOTCS HA CTaHAAPTHBIX mmctax Oymarm (opmara A4 (210x297 Mm) 6e3
HCIIONB30BaHMs OJIaHKOB.
4.2. Kayplit JUCT JOKYMEHTa, OpOPMIICHHBIH Ha GraHKe M Oe3 Hero, HOIDKEH MMETh 0T HE
MEHee:

e 20 MM - JIEBOE;

e 10 MM - IpaBoOE;

e 20 MM - BEpXHEE;

o 20 MM - HIKHEE.
4.3. JIoKyMeHTHI JUIMTEIbHBIX (cBemme 10 7eT) CPOKOB XPAHCHHS JOJDKHEL AMeTh JIeBOe II0JIC HE
menee 30 MM.
4.4. Buypl 671aHKOB TOKYMEHTOB, IPUMEHAEMBIX B IIKOIIC:

e 00Ommit OMAHK;

e (JaHK IIACHMA,

e O6aHK KOHKPETHOrO BHZA JOKyMCHTA (6maHk mpuKaza, ONAHK PACHOPDKCHI, OnmaHK

IPOTOKOIA U JIp.)

4.5. O6pasmpl pa3pabOTaHHBIX U NPAMCHACMBIX B [IKOJIe OJAHKOB IIOJUJIEKAT BKIIOYCHHIO B
HHCTPYKIHIO II0 JIETIONPOU3BOIICTBY 0611e06pa30BaATEIBPHON Opranu3allii B Ka9eCTBe IPHIIOKEHUA
(mpmitoxenye 3 Ha 3 JIFCTax).

5. Ilpukasbl

5.1. Tpuxasamu OQOPMILIIOTCS pPCHICHHA IO OIlepaTUBHEIM, OpraHU3alMOHHBIM, yueOHBIM,
KaIpOBEM (TIpUIIOXKeHHe 2 Ha 9 JMCTax) ¥ APYTEM BOIPOCaM pabOTHI IKOTIBL.

5.2. TIpoekThl HpWKA30B TOTOBAT OTBCTCTBEHHBIC HCIIONHUATENA HA OCHOBAHHH MOPYYCHUH
JUpPEKTOpa, ero 3amecTuTeel. IIPOSKTEL IPHUKA3OB IO JIAYHOMY COCTaBY TOTOBUT CIEIHAIHCT IIO
KaJpaM.

5.3. B mpuKkazax TEKCT M3/1araeTcs OT IIEPBOTO JIHLa eIUHCTBEHHOTO YHCJIA («ITPUKA3BIBAIO»).
5.4. TexcT NpuKa3a MOXET COCTOATH M3 JByX gacreit: KOHCTATHpyIomed (mpeamOyiibl) H
PaCIIOPSTATENIBHOM.

5.5. B KOHCTATHpYIONIeH dYacTH KpaTKo H3JararoTes Il H samaun, (axkThl M COOBITHL,
IIOCITY’KHBILIHAE OCHOBAaHHEM I W3[AHHA HPAKA3A. OHa MOKeT HaumHaThcs ciosamu "B memsix",
"B coorBercTBun", "Bo mcmonHenue', U T.A. Eciu HpuKa3 M3/aeTCs Ha OCHOBAHMU JAPYIoro
JOKYMEHTA, TO B KOHCTaTHPYIOIIEH JacTH yKa3hBaCTCA HayMEHOBAHUE 3TOT0 JOKYMEHTa, €ro aata,
HOMEp U 3aroJIoBOK. [Ipeambysia B IPOEKTaX MPUKA30B 3aBEPIIACTCS CIOBOM «ITPUKA3BIBAIO»,
KOTOpOE TIeUaTacTCs 3aTABHEIME OyKBaMH.

5.6. PacmopsauTenpHas YacTh JOJDKHA CONCPIHKATH HepeUnCIeHNe MPeINUCHBACMBIX JEeHCTBUH C
yKa3aHHeM HCIIONIHUTEI KaXI0ro JeifcTBHs M, Hpd HEOOXOMMMOCTH, CPOKOB HCIIONHCHHA.
PacropsATeNbHAs. YaCTh JEMUTCS Ha TYHKTBL U IOMIYHKTEL KOTOPBIE HyMEDYIOTCS apaOCKHMH
nudpamu. JleHcTBUS OXHOPOAHOTO XapakTepa MOTyT OBITH IIEPEYHCIICHEI B OJTHOM ITYHKTE.



57. B KkauecTBe HCIIONHHATENEH YKa3bIBAIOTCA 3aMECTUTENH JUPEKTOpa, NPeAceNaTeH ik
PYKOBOJWATENH pabOIHX TPyl (KOMECCHIA).

5.8. Eciu nprKa3 U3MEHseT paHee H3/JaHHb i1 TOKYMEHT (I[yHKTBI JIOKYMEHTa), TO OJJUH B3 ITyHKTOB
pacropsMTeNbHOM YacTH TEKCTa OIDKCH COTepyKaTh CCBUIKY Ha H3MEHIEMBIH JOKYMEHT (TyHKTBI
JOKYMEHTa) C yKa3aHHeM ero JaTsl, HoMepa i 3aroJIOBKa.

5.9. Ecnu mpuKa3 OTMEHAET NCHCTBHC paHCEe M3JAHHOTO JOKyMeHTa (IIyHKTOB IOKYMEHTa) C
OIpeeIeHHON aThl, TO OJUH U3 IyHKTOB PACHOPS/IUTENBHON aCcTH TEKCTa JOTDKCH HaYAHATBCS
cmoBamu "[Ipu3HaTh yTpaTUBIINM cuiy...", Jiajiee yKasbBaTbCs /iaTa, HOMEp H 3arojIOBOK paHee
M3IAHHOTO JOKyMeHTa (IyHKTa JIOKyMEHTa), a TaKXke Jiara, ¢ KOTOpO# OTMEHSIETCSI ero JISHCTBHC.
Ecnu jata He yKasaHa, TO JIHCTBHE DaHES H3/IAHIHOTO moKyMeHTa (IyHKTBI TOKyMEHTa)
OTMEHSETCS C AAThI H3IaHMsS HOBOTO IPUKa3a.

5.10. Eciu mpuka3 OTMEHACT paHee H3AHHBIA JOKYMEHT ¢ MOMEHTA H3/[aHUs, TO O/HH W3 IIYHKTOB
PacHOPSIUTENBHON JacTH TEKCTa JODKEH HAUUHATBCS CIOBaMU "OTMEHHTH..." U YKa3bIBATHCHA
JaTa, HOMep ¥ 3ar0JI0BOK PaHee H3JaHHOro J0KyMCHTa.

5.11. Ecnu mprka3 IpearnoaracTes BBECTH B JIeWCTBHE HE ¢ MOMEHTA €TI0 W3/aHus, He0OX0IUMO
yKa3aTh CPOK BBEICHHSA €ro B neitcTere. IloCIEqHAM ITYHKT PACMOpSIATENBHOM HaCTH MOKET
COIEpIKaTh CBEIEHUS O NOTDKHOCTHOM JIMIE, Ha KOTOPOE BO3JIATaeTCs KOHTPOTb 38 MCIOTHEHHEM
MpUKa3a.

5.13. IIpuKassl MOAMKCHBAIOTCS TOIMBKO THPEKTOPOM 0611e06pa30BaTeIbHOM OpraHu3allii I
paGOTHUKOM, HCIIOTHAROIIHM €TO 00s3aHHOCTH.

5.14. OTBETCTBEHHOCTH 32 00ECIICUCHHE CBOEBPEMEHHOU U KaueCTBEHHOM ITOJIrOTOBKU IPOCKTOB
IIpEKA30B M HX COIJIACOBAaHME C 3aMHTEPECOBAHHBIMY PaOOTHHKAMH U opraHp3anusaMi HecyT
aBTOPHI [IPOEKTA IIPHUKA3a.

5.15. PermcTpanMoOHHBIE HOMEPA MPHUCBAMBAIOTCA IpUKasaM II0 IOpPSIKYy HOMEPOB B mpenenax
KaJIeHIapHOro TO1a.

5.16. JlaTa peracTpaniy IprKasa sBIACTCA MaTOM ero MOJIACAHU.

6. Ilpasuiia, M0JI0KEHHS, HHCTPYKIUH

6.1. IIpaBuyia — HOPMATHBHEIH aKT, OIpeIeNAIOMuHA TOPAIOK Kakoro-u0o BHA NEATCIBHOCTH,
yCTaHABIHBAIOMIMA HIIH 3aTIpeNIAOIHH OTIPe/IeICHHOE IIOBE/ICHUE.

6.2. TTonokeHHe — HOPMATHBHEIM aKT, JCTAIbHO peramMeHTHPYIOLIIH [PaBOBOM CTaTycC, MOPSNOK
OpraHM3aIyy H IPOIEAYPY KaKoro-aubo BHUJA JEATCIbHOCTH.

6.3. VHCTpyKIMsl — HOPMATUBHEIM aKT, H3aBaeMEIA B LEJIX DPasbsCHEHHS ¥ OMNpPE/CTICHIA
ops/IKa IPUMEHEHHS COOTBETCTBYIOMIETO HOPMATHBHOIO aKTa JHOO0 C LEIBI0 yKasaHud HOPM O
cIocoGax BEIIONHEHIIS OPeIeCHHBIX Oleparui (neficTBHH).

6.4. TIpaBuna, MOJOXKEHHS, HHCTPYKIMH IPHHAMAIOTCA (B 3aBUCHMOCTH OT BHJA JOKyMEHTa) Ha
VIpaBnsiomeM COBETS, 3aCeNaHHAX [Tpoh)cOIO3HOTO KOMHUTETA IIKOJBEl H YTBEPKIAIOTCS
JUPEKTOPOM.

6.5. TIopsimoK HOATOTOBKH IPOEKTOB HPABHIL, OJIOYKEHHUS, MHCTPYKIUMH COOTBETCTBYCT obmmeMy
TIOPSZIKY MTOATOTOBKY IPOEKTOB IPUKA30B 0611e06pa30BaTeNEHON OpraHU3auH.

6.6. TekcT IpOEKTa IIONOMKEHHs, MPaBHII, WHCTPYKIIHH HeuaTacTcs HA UHCTOM JIHCTE Oymaru
dopmata A4.

6.7. OTIIHYATETHHBIMA XapaKTEPACTHKAMHA TEKCTOB MPABHIL, OTOKCHIA, MHCTPYKIAHY SBIITIOTCH:

e TOYHOCTH HPHUMEHSEMBIX (HOPMYITHPOBOK Ge3 MCIONB30BAHUS CJIOB W IOHATHH, HMCIOMIUX
MHOKECTBEHHBIN CMBICIT;

e WCIONb30BAHAE KOPOTKHX IIPEUIOKEHHH, OGIIECIPUHSATEIX BBIPOKCHUA M CBS30K, IPH
HEOOXOMMOCTH - TIPEIBAPUTEIIBHOC OIIpEIeNICHHE MCIOTBb3yEMbIX MOHATHMN, COKPAILICHHUH,
abOpeBHaTyp;

e ONMCAHHE BCEX BO3MOYKHBIX BApHAHTOB COOBITHH H COOTBETCIBYIOIX MM BapHaHTOB
neiicTBUl, T.€. OJIHOTA MPEACTABICHAL uHbOpPMAIUH;

o CTPYKTypPHPOBAHHOCTH TEKCTa C IENBIO HOCTIKCHHA HaWIydliedl MOoC/enoBaTeIbHOCTH
U3JI0JKEHUS MaTepuaa;



e MHHMMH3AIWS TEKCTa C ITOMOINBIO IMPUMCHCHUA 0606menuit (0630pOB MPEATIONaracMpIX
neiicTril) U IPUMCHEHHE IepeurcCIeHuH (3a/1a, STaloB, YCIIOBHH U T.IL.).
6.8. B 3aBHCHMOCTH OT CIIOXHOCTH ¥ 00B5eMa paspabaThIBaeMBbIX IIPaBUIL, TIOIOKCHUA, HHCTPYKIUH
- TEKCT HOKYMEHTA JEIHTCSA Ha TJIABBI, MYHKTHI M MOMIIyHKIEL. THaBel HOTKHEI UMETH Ha3BaHUSL.
Hymepanust Ipou3BOAUTC apaGCKAME IE(QPaMH.

7. IIpoToKoJ 3aceJaHHs (coBemanmst)

7.1. TIpoTokox — IOKYMEHT, B KOTOPOM uKcHpyeTCs X0z 00CYXACHUs BOMPOCOB U [IPAHATHIL
pelneHnit Ha COOpaHHsIX, COBEIIAHUAX, KOHDEPEHIMSIX I 3aCE/IAHMUSX KOJIETHalbHRIX OPIaHOB.

7.2. TIpoTokon 3acefaHusd (cosemanus) - (mauee - IPOTOKOI) OPOPMIISETCA Ha THCTOM JIHCTC
6ymaru ¢popmara A4.

7.3. PeKBU3HT - "TEKCT JOKyMEHTa". PEKBU3HUT COCTOUT H3 JBYX JacTeu: BBOJIHOM ¥ OCHOBHOM.

74, Bo BBONHOM  YacTH  yKasplBAalOTCA  HHHIHAIEL damMuwiur B JODKHOCTH
TIpeJiceIaTeNbCTBYIOMIET0, CeKpeTaps, IPECYTCTBOBABINMX Ha 3aCE/IaHUU M, IPH HeoOX0IUMOCTH,
JTUI, TPHUIJIAIICHHBIX Ha 3aCelanue (coBernaHue).

75. Bpojmas dYacTh NPOTOKONA 3aKAHYMBACTCS IEPEIHEM paccMaTpuBaeMbIX  BOIPOCOB,
[epeUNCEHHBX B TOPSAKE MX 3HATEMOCTH  C yKasaHpeM JOKJaqquka IO KaXKIOMY
paccMaTpuBaeMOMY BOIIPOCY. Bomnpocsl HopMyITHPYIOTCS C TIPEATIOroM "O" ("O0"), meyararoTcs OT
IPAHHIIBI JIEBOTO TIOJI U HyMEPYIOTCA apaGckuME EQpamu.

7 6. OCHOBHAS UacThb IPOTOKONA COCTOMT M3 Pa3fleNoB, COOTBETCTBYIOLIMX paccMaTpEBacMbIM
BOIPOCAM U UX HyMEpaluy.

7.7. TekCT HPOTOKONA M3JIaraercs OT TPETBEro JIHIA MHOXecTBenHoro umcna (crymrana”,
"BBICTYIHIHA", "IOCTAHOBIIH ', "permna).

7.8. TIpoTOKOJ HOAMKUCHIBACTCS JIHLIOM, Ipe/CeaTeIbCTBOBABIIUM Ha 3aCCIaHi (coBelnanuy), 1
cekpeTapéM 3acelaHud (coBeInaHus).

7.9. TIpu OTCYTCTBUH CEKpeTapsi 3aceflaHus, B TOM HHCIC Ipd [POBEIEHWH OINEPATUBHBIX
COBEINaHmit, JOMycKaeTcs MOAIACAHIE IPOTOKOIA TOJIEKO IpeIcenaTelbCTBYOIIMM.

7.10. TexcT mpOTOKOA NOJDKEH GBITH IIOATOTOBIICH HE IO3JHEE TPEX mHEed co MHS 3acemaHusl.
I[IpoeKTH ~COOTBETCTBYIOIIUX —MYHKTOB  IPOTOKOTA BU3UPYIOTCS  JOJDKHOCTHBIM  JIHIIOM
OTBETCTBEHHBIM 3a ITOJTOTOBKY.

7.11. JlaTa mpoTOKOJNA OJDKHA COOTBETCTBOBATE JIHIO IPOBEICHHMS COBCIIAHMS (3acemanus).

7.12. Komuy TPOTOKOJIOB DPACCHUIAIOTCA 3aUHTCPECOBAHHBIM OpraHm3anusM H IOJDKHOCTHBIM
JAMIaM B COOTBETCTBHH C YyKasaTelleM PacCChLIKH, KOTOpEIA COCTAaBJIAET CEKpeTaph 3acelaHisi
(coBernaHu).

8. Il.1an
8.1. [l;man — JMOKYMEHT, yCTaHABJIMBAIOIHY ITepEUCHb HAMEUCHHBIX K BLITIOJTHEHUIO MEPOIIPUATHIH,

JX [IOCIIEIOBATEIBHOCTD, 00BEM, CPOKH, OTBETCTBCHHBIX HCIIOJTHUTEIEH.
8.2. Tlman odopmisercss Ha nucte Oymard dopmara A4 C HCIONB30BAHMEM  CIICAYIOMIAX
PEKBHU3HTOB!
e HAUMEHOBAHME LIKOJIBL;
o rpud yTBEpXKIEHHUS JIOKYMEHTA,
e 1aTa JOKYMCHTA;
e DErMCTPAI[OHHEIA HOMEp OKYMEHTA;
e HaMMEHOBaHWE BHJA JOKYMEHTA;
e 3ar0JIOBOK K TEKCTY;
e TEKCT JOKYMEHTE;
e HaWMEHOBaHHE JOIKHOCTH;
o TIOAIMNCE.
8.3. PeKBH3HT — "TEKCT ZOKyMeHTa" 0GopMILIeTCA B BHJIE TaOIHUIIBI C rpadamu:
e HOMEp IIyHKTA ILIAHA;
e HAaMMEHOBaHHUE MEPOIPHSITHUSL,



e CpPOK HUCIOJIHCHUI,
e HCIOJIHHUTEID,
e IIpHUMCYAHHC.

9, Otuer
9.1. OTyeT — JOKYMEHT, COJIEPIKAIIUM CBETICHHS O pesyJbTaTax JesTeIbHOCTH 3a OIpe/eIeHHBIH

IEPHOJ BPEMEHH, BBITIOTTHEHUH MepOIpPHATHH, IOPYICHHH, 3aJaHnul, IIIAaHOB.
9.2. OT4eTsl, IPEeJOCTaBIIeMBIC B OpraHel roCYJapcTBEHHOM BNAcTH (B TOM YHCIC B OpraHel
roCyIapCTBEHHON CTATHCTHKM) ¥  HMEIOIUE  yCTaHOBICHHYIO [paBOBEIMH  aKTaMH
rOCYZapCTBEHHBIX OPTaHOB GOpMY, CO3MAIOTCA IO YCTaHOBIIEHHON TOCYAapCTBEHHBIMH OpraHaMu
dopme ¥ B OTIPeIENEHHOM HMH OPSIKE.
9.3, OTuéTHL, IpeNOCTaBIsLeMbIe COTPYIHMKAMH IIKOIEI B XOAC BHYTPEHHEr0 B3aUMOJCUCTBHS,
CO3IA0TCS 1O TIPABEIIaM, YCTAHOBJICHHBIM JULL CO3IAHMS CiIy’KeOHBIX 3aMACOK.
9.4. OTgers! 0hOPMIIIOTCS Ha JmucTe Oymard dopmara A4 ¢ HCHONB30BAHMEM CICHYIOMHMX
PEKBU3UTOB:

e HAWMEHOBaHME IIKONEL,

o Jara JOKYMCHTa;

¢ PETHCTPAIMOHHBIA HOMEp IOKYMCHTA;

o HaVMEHOBAHWE BUJA JOKYMEHTA,

o 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTA;

e  OTMETKa O IPHIOKeHuy (IPH HATAIHL);

e HaWMEHOBaHHE JOJDKHOCTH,

e  TIOJINCE.
9.5. B Texcre oT4éTa B OOSA3aTENBHOM MOPSAKE MOIDKHO COICPKATBCA yKa3 Ha JeATeIbHOCTD,
MEpONpHATHE, BEIIAHHOE IOPYdYCHHE, 3a[aHue, IyHKT [UTaHa, INOJJIEXKAIUHA BBIIOIHEHHIO, H
pe3yibTar O BBIIONHCHWH, B TOM HHCIE C ykasaHWeM Ha COOJIONEGHHE MM HapyIICHUC
HCIIONHATEIGCKO  NMCIHINIAHEL, YCTAHOBNEHHBIX ~CPOKOB  HCIOJHCHHA U HaJexalee
IpefiocTaBleHAe  WHGOPMAIWH, HEoOXONMMBIX ~ MarepuayioB  (IIPOSKTOB JIOKYMEHTOB)
COUCITIOTHATEIAMHE (TIPU y4aCTHU HECKOIBKUX HCHONHUTENEH).

10. ITucemo
10.1. TIncepMa rOTOBATCS KakK:

e OTBETHI O BHIOTHEHHH MOPYUESHHUH BBIIIECTOSMIUX OPraHoB WCIIOJHUTENbHOM BIACTH;

e  OTBETHI HA 3aIPOCK! OPraHU3aIMH, IPEATPHATHN 1 JACTHBIX JHIL;

e HHHIHATHBHBIE IIMCHMA.

10.2. CpoK# IOATOTOBKH OTBETHBIX IHCEM:

e C KOHKPETHOH JaTO# MCIIOIHEHHS, yKa3aHHOH B JIOKYMEHTE, - B yKa3aHHBIN CPOK;

e B COOTBEICTBHM C pE30JIOLMEH JUPEKTOpa U €ro 3aMecTHTeell Ha OCHOBaHWH
YCTAHOBJICHHBIX CPOKOB HCIIOJIHCHHA IOpydeHHH, 3aIpOCOB WK IO PEIICHHUIO aBToOpa
PE30IIIOLIUH.

10.3. TeKCTHI OTBETHBIX IIHCEM JIOJDKHBI TOYHO COOTBETCTBOBATH 3alAHUAM, 3a(h)UKCUPOBAHHBIM B
pesomoruy. CPOKH TOATOTOBKH MHUIIMATHBHEIX ITHCCM OIIPEEIIIIOTCS CaMOCTOSTENIFHO aBTOPOM
IIPOEKTA TTHCHMA € YIETOM HEOOXOMMOCTH PEIICHHA KOHKPETHRIX 3amad ¥ (WIH) B COOTBETCTBUHU C
TpeOOBAHUSMHE 3aKOHOAATEIBCTBA, IOPYICHUAMH HENOCPEICTBEHHOTO PYKOBOIUTELS.

10.4. ITucpMa mevaTaroTcs Ha OraHKe MACHMa 061meo6pa3oBaTeNbHON OpraHU3aluKk C YIJIOBEIM
PACIIONIOKEHHEM PEKBH3UTOB.

10.5. JIOMONHHUTENBHO K PEKBH3HUTAM GnaHka mEchbMa Ipe OQOPMIICHHHM IIHCEM B IIKOJIC
HCIIOJIB3YIOTCS CIEYIONIHE PEKBA3UTHL:

e ajpecart,

e 3aroJIOBOK K TEKCTY;

e TEKCT AOKYyMEHTZ;



e OTMETKA O IPHUJIOKECHHUMY,

e BH33;

e IIOJIIVCE.

e OTMeTKa 00 UCIIOITHUTEIC.
10.6. IIpu odopMIeHHH IHCBMA Ha JABYX H Goyee CTpaHUIAX BTOpas ¥ MOCTEIYIOMHe CTpaHUIIBI
HyMepYIOTCS II0CEPENUHE BEPXHETO MO JIACTA apaGCkuMH IEdpamMu.
10.7. TIucsMA TIONTACHIBAET TUPEKTOP WK PAOOTHHAKY, YIIOJTHOMOYEHHBIC IPAKA3OM.
10.8. CiryxeOHbIe 3alIUCKI
10.9. B TeNsX OCYIIECTBICHHS B3aUMOACHCTBUS MEKIY COTPYIHAKAMH B paMKax BHYTPECHHCTO
JOKYMEHTO000pOTa B IIKOJIE IMPHUMCHAIOTCA CiIy>KeOHBIE 3aIUCKH. CiryeOHBIE 3alIACKH ABILSOTCA
CIIpaBOYHO-UH(POPMAIMOHHEIMA  TOKYMEHTAMH. ABTOpaMH CIyXeOHBIX 3aIMCOK ABJLIOTCA
COTPYIOHUKH 061meo6pa3oBaTeNbHON OpraHAu3aiy.
10.10. Ciyxe6Has 3aIMCKa MOXKET COCTABIATECA 110 yKa3aHMIO PYKOBOJCTBA HITA IO HHUIMATHES
KOHKPETHOTO COTPYAHHKA.
10.11. TIpu ohOpMIICHHH CITy/KEOHOM 3aIUCKH 0(hOPMIISIOTCS CIEAYIOMHUE PEKBU3UTBL:

e ajipecart,

e JaTa JOKYMCHTA;

e HayMEHOBaHHE BHIA JOKyMEHTa,

e 3ar0JIOBOK K TEKCTY;

e TEKCT JOKYMCHTA,

e OTMETKA O IPUIOKEHUH (TIPH HAJIMYIHN);

e HANMEHOBaHHE JODKHOCTH;

e  TIOJIIMNCE.
10.12. CiryxeGHble 3aIACKA MOTYT CO3/[aBaThCs Ha OyMa)XHOM HOCHUTENE U (wiw) B SNMEKTPOHHOH

dbopme.

11. loBepeHHOCTH
11.1. JloBEpeHHOCTh BEIAETCS —COTPY[HHKAM  IIKOJLI u odopmiseTcs [0 IpaBHiIaM,

YCTAHOBIIEHHBIM HACTOSIICH VHCTpYKIUeR I THACEM, C yUETOM TpeGoBaHui IPaKIaHCKOTO
saxoHONaTenscTBa Poccuiickoit deiepaltii ¥ HACTOSINETO pas/ieia.

11.2. IIpoexT J[OBEPEHHOCTH IIOATOTABIMBACTCA U BU3MPYETCS COTPYIHHKOM, KOTOPOMY
JOBEpEHHOCTH OyZeT BBLIAHA, IOCIE €Cro nepenaéTes B KAHIENAPUIO JULL HANPaBICHUI Ha
HO/IIICAHHUE.

11.3. JlOBepeHHOCTh MOMMMCHIBACTCA ~[MPEKTOPOM  HIIH JIMIIOM, OCYIIECTBILAIOIIM €0
MTOTHOMOYHS  (MCIIOJTHSIOIIAM 00S3aHHOCTH), W CKpPEIUIICTCA IICYaThIO 0061eo6pa3oBaTeENbHON

OpraHU3alHH.

12. loroBopbl, corJanmeHns, KOHTPAKThI

12.1. JIoroBOpEI, COTIAIICHH, KOHTPAKTBHI (maree - JOTOBOPBI) IIOATOTABIMBAIOTCA B COOTBETCTBHU
¢ TpeGOBaHMSIMH TPAXKIAHCKOrO, TPyAOBOIO, 6I0PKETHOIO ¥ MHOTO 3aKOHONATEIbCTBA Poccuiickoi
®defiepalliy, B 3aBUCHMOCTH OT DEryJIMpPYeMBIX IOTOBOPOM IPABOOTHOLICHUH M 00s3aTeNbCTB
CTOPOH.

12.2. TIlpoekr morosopa IOATrOTABIMBACTCA OTBETCTBEHHBIM COTPYJHHUKOM (KOHTPAKTHBIM
YIIPABJIOINAM) C YIETOM HEOOXOIUMOCTH CBOSBPEMEHHOIO H KaueCTBEHHOIO obecriedeHus
VICITOJTHEHHS CBOMX MOTHOMOYH# (00A3aHHOCTEH, (yHKIHA), TOTHOMOYHH IIKOJIBL B LIETIOM.

12.3. IIpoekT JOroBopa IOArOTABIMBACTCS OTBETCTBEHHEIM COTPYIHHKOM (KOHTPAKTHBIM
YIIPABISEOIIAM) COBMECTHO CO CIICIHAIIMCTOM, K dyEKIIM (LIONHOMOYMSIM) KOTOPOTO OTHOCHTCA
pelIIeHHe BOIPOCOB, SBISIOLMXCS MPEMETOM JOTOBOPA, W HHBIM COTPYIHHMKOM IIO IPAMOMY
yKA3aHHIO JHPEKTOPa 061me06pa3oBaTeNbHOM OpraHu3auH.

12.4. Heobxomumas i MOArOTOBKY IIPOEKTA JOroBopa uH(OpMAIS COOUPACTCS OTBETCTBEHHBIM
yHoM (KOHTPAKTHBIM YIPABJIAIOIMM) B TOPS/KE pabodero B3aMMOIEHUCTBUS C YIETOM IHpaBHIl,
YCTAHOBIICHHBIX HACTOSIIECH WHCTpYKITHEH.



13. IIpuHUUIBI OPraHU3aUuT JAOKyMeHT0000pOTa

13.1. B HOKyMeHTOOGOpOTE BBIIGIAIOTCSA — CICHYIOUIHC JTOKYMEHTOIIOTOKH: ~IOCTYyIAIOIIad
JIOKyMEHTAaIHs (Bxomsmmas), OTIpaBjieMad JOKyMEHTaIHs (ucxopsmias), — BHYTPEHHSIA
JOKYMEHTAIIHsL.

13.1. B cocraBe BXOAAIIEH M MCXOJAIIEH MOKyMCHTAlMH MOTYT BBIOENATECA JOKYMEHTEL,
[IOCTYIHBIIKE M3 BBILECTOSIIAX, MOAPANHBIX, MEUIMHCKAX ¥ IPYTHX OpraHu3aiui, OpraHos
MECTHOTO CAMOYIIPABJICHHS, 00paIleHAs rPaKIaH.

13.3. O6pameHusi TPaXIaH PErHCTPUPYIOTCA H dopMupyIoTCsS B J€Na OTIENBHO OT JPYrHX
JOKyMEHTOB 061meo6pa3oBaTeIbHOM OpraHH3alii.

13.4. B mKoJe JOCTABKA M OTIPABKa JOKyMEHTOB OCYIICCTBILICTCA Cpe/IcTBAME TOYTOBOH CBS3H,
3IEKTPOHHON CBSA3H, & TAKKE IO CHCTEMC 3JIEKTPOHHOTO IOKyMeHTOOOOpOTA (Hanee - com. C
[IOMOIIBIO TIOYTOBOH CBs3M B 00IIE00Pa30BATEIBHYIO OpraHM3alKI0 JIOCTABIIETCS THCHMCHHAS
KOPPECTIOHIEHIA B BHAC HPOCTHIX IHCEM, 3aKasHBIX IHACEM, IIOYTOBBIX KapTOYEK, Gangeposel u
MEJIKAX ITAKEeTOB, a TaKKe [IEUYaTHBIC H3TaHUs.

14. Ileppuunas 00pa6oTKa MOCTYMAIOMHX NOKYMEHTOB
14.1. JIoKyMeHTBI, NOCTyIalOIue B IOKOIY, [epelaloTcsl Ha  PErHCTPAlMIO  CEKPETapio
061e06pa3oBaTeIbHOM OpraHu3auy 1 MPOXOIT nepBHUHYI0 00paboTKy B JEHB MOCTYIUICHIA,
IIpH [IOCTYILICHHH B Hepabouee BpeMs - Ha crenyrommii paGounit nens. 1Ipua IepBHYHOM 06paboTKe
JOKYMEHTOB TIPOBEPSETCS IPABHIIBHOCTD a(PECOBAHMAL OmuO0YHO IOCTYIUBUIME OKYMCHTBI
TIepechUIAIOTCS 1O TPHHAIIEKHOCTH 1A BO3BPAIIAIOTCS OTIIPABUTEIIO.
14.2. JIoKkyMeHTEL, IIOCTYIHUBIIME C OTMETKaMU "Cpouno", "Bpy4uTh mememieHH0", "OnepaTHBHO",
He3aMe UTHTENBHO IPOXOIIT IEPBATHYIO 0GpaboTKy W AOKIA/BIBAIOTCS TUPEKTOPY MM B ciry4dae
€ro OTCYTCTBHS — 3aMECTHUTEIIO IUPEKTOPA IO HAIpaBJICHAIO NS TSIbHOCTH.
14.3. TToCTyIHBIINE TeNErPaMMBI IPHHAMAIOTCS IO IIONIHICE C IpPOCTAaBIEHUEM JaThl M BPEMCHH
[prieMa, PETHCTPHEPYIOTCS IO TEM K€ IPaBHIIAM, 9T0 MTUCHEMA.
14.4. DIeKTPOHHBIE COOOIIEHNS, aJ{peCOBAHHEIC JHPEKTOPY MM HaIpaBJIeHHEIE B aIpec IKOJIEL
PACIeuaTEIBAIOTCS | JIOKIA/BIBAIOTCS IUPEKTOPY WK B cllydgae €ro OTCYTCTBHS — 3aMECTHTEIIO
JIMPEKTOPA.
14.5. DieKTpOHHBIEe COOOIIEHNS, 3aBEPCHHBIC 9IEKTPOHHOM MOAMUCHIO, MOMNCKAT 06paboTKe MmO
TIpaBHIIAM, TIPETYCMOTPEHHBIM LT nocrynaromeif (BXo/iameit) JOKyMECHTAIKH.
14.6. Tocrymusmas (BXOZAAIMAsL) TOKyMEHTALMA pacrpeneiseTcss Ha PErHCTPHPYeMBIC H HE
IO UTeKAI|e PETHCTPALAH JOKYMEHTEL.
14.7. He moyexar perucTpanuu:

e IIPUIJIACUTENBHEIE, TO3PaBUTEBHBIC THCHMA 1 TeNerpaMMEl,

o OWIIETHL,

e  IUIAHBI ¥ IPOrPAMMBEI CEMHUHAPOB, KOH(QEPEHIMH A APYTHX OTOOHBIX MEPOIIPUATHIH,

o JOKYMeHTH IO OyXralTepckoMmy YHeTy, MaTEepHaThHO-TEXHHIECKOMY —00ECTICUEHHUIO,

[JTaHOBBIE ¥ (PHHAHCOBHIE JOKYMEHTBI, IOCTYIIAIOMIAC 6e3 COIPOBOAUTENIBHOTO IIHCEMA,

e  pexyiaMHbIE, KOMMEPIECKHE IPE/UIOKCHH), B T.4. IOCTYNMBIIHE 110 HIEKTPOHHOH I0YTE;

e IIeYATHHIC U3TAHUS,;

e TIMCHMA C IIOMETKOM «JTHIHOY.

15. Perucrpanmusi, y4eT H PaccCMOTpeHHe PYKOBOJUTEIEM NOCTYNAIMUX  (BXOASIMIMX)
JAOKYMEHTOB

15.1. Tocrynupmue (BXOMANIHE) HOKYMEHTBl PETHCTPUPYIOTCA TONBKO TIOCHE ¥ IEPBUYHOM
00paboTKH ¥ HE3aBUCHMO OT cnocoba ux JOCTaBKH.

15.2. PerucTpaiyst — IMPOCTABJICHIE B HIKHEM IPABOM yIiLy IEPBOro JIACTA JIOKYMEHTa OTMCTKH
0 MOCTYIUICHHH C YKa3aHHEM JaThl IMOCTYIUICHHS H BXOJISIIETO PETUCTPAI[MOHHOr0 HOMEpd
JOKyMeHTa C OOs3aTeNbHOM 3aluChi0 B IKypHAT PETHCTpAL{H IIOCTYIaromeH (BxOISIIIICH)
mokymenTaruy. CTpyKTypa perucTparioHHOro HoMepa, IOCTYIAIOMETO (BXOJAMIEr0) JOKYMEHTa,



COCTOMT X3 ero MOPSAAKOBOTO HOMepa MW HHJIEKCAa Jena 10  HOMCHKIATYPe Jielt
06meo6pa3oBaTeIbHON OpraHU3alky.
15.3. Peructpanus BCEX IOCTYIHBIINX (BXOJAmMX) AOKYMEHTOB IPOM3BOIUTCS B Ipejciax
0OIIEro JIOKYMEHTOMOTOKA. JIOKyMEHTHI, MOCTYNHBIINE B IIKONY IO KaHamaMm baxcuMIIBHON
CBSI3U, 00pa0ATHIBAIOTCS ¥ PETUCTPUPYIOTCS B 00ImIeM IOpPSIKE.
TexcT TOCTYIHBINEH TerneOHOTpaMMbl —3aIMCBIBACTCA B JKYPHAIC perucTpanun
TeneOHOrPaMM H IIeYaTaeTCs Ha JIMCTe OyMaru /Ul [epe/iadn Ha paccMOTpEHHE.
15.4. TTocTynaromue (BXOIAIIME) TOKYMEHTEI [IEPSIAI0TCA Ha pacCMOTPEHHE PYKOBOICTBY TOJBKO
TI0CTIe UX PETHCTPALUH U IPEABAPHTEIFHOI0 pACCMOTPEHHA.
15.5. JIOKYMEHTBI, TOCTYIMBIIHE B 0OIICOOPa30BATENbHYIO OPTaHH3ALMIO, II0 BOMpocaM, HE
TpelyIomUM ~PAacCMOTPEHHS  AUPEKTOpa, —HANpaBIAIOTCA pabOTHUKOM OTBETCTBEHHBIM 32
JENOMPOU3BOICTBO LIKOJIBI HEOCPEACTBEHHO MCIIOHUTEIIO 3apoca.
15.6. JTupexTop B PE30IIONHUY ONMPEIENAET UL, OTBETCTBEHHBIX 34 HCIIOTHEHHE JTOKyMEHTa, ¥ 1aeT
¥M TopydeHHe. PaGOTHHUK OTBETCTBEHHBIA 32 NIENONPOU3BOACTEO IIKOTIEL nepefaeT JOKYMEHT Ha
HCIIOJTHEHHE. :
15.7. TIomWIAHHEAK JOKYMEHTa C PE30JIONKEH PYKOBOIUTEIT 0611e00pa30BaTeNbHON OpraHu3aliy
HAIpaBJIeTCs HCIIOTHUTEIIIO.
15.8. Ilpm HaIMYMH HECKOIBKHX HCIIONMHUTENEeH MOMIMHHUK JOKYMEHTa IepenacTcs TOMY
ACIONHATENO, KOTOPSII B COOTBEICTBUH C YKa3aHWAMH IO HCTIOTHEHHIO SBISIETCS
OTBETCTBEHHBIM, OCTAJIbHEIE HCIIONHATENH MOJyJatloT KOO OKYyMCHTA.
15.9. IO HHANK TOKYMEHTA, KOTOPHII HCIIONHAETCS HECKONBKAMH JOIKHOCTHBIMH JULAMH,
[10JIy4aeT OTBETCTBEHHBIH MCTIOMHATENb. OCTABHBIM HCIIONHATENAM HepeatoTCs KOMHUH.
15.10. VsroToBieHmme KOMHMH JOKyMEHTa JIjisi IEpefadd COHCIOIHATEILIM OCYIIECTBIIACTCS
cexpeTapeM 001Ieo0pa3oBaTeIbHOM Opranu3aliy.
15.11. Pe3omronus COOCPKUT:
o yKazaHHe IO MCIIONHEHHMIO, COZJEpXKaIee KpaTkoe OIMUCaHHe HEOOXOIUMOIO  JUIS
WCIIONMHEHHUS JIEUCTBHA,
e yKasaHHEe Ha CPOK, B TCUYCHHME KOTOPOIO 60 0 WCTEYeHHS KOTOPOro HEO0O0XOIUMO
HCIIOJHUTH IPEIITACaHHOE JICHCTBUE;
e JIMYHYIO IIOJIIUCH aBTOPA PE3OIOIHH,
e JIaTy IPOCTABJIEHHs PE3OTIOLHH.
15.12. VkaszaHWe Ha CpOK, B TEYeHHE KOTOPOTO JHOO MO MCTEUECHHS KOTOPOro HEe00X0IUMO
MCIIOJHUTD HPEITHCAHHOE NEHCTBHE, MOXKET HE BBIpaKaThCA KOHKPETHOM JaTo¥ ¥ COnepiKarh
BEIpaKEHUS: "B YCTAHOBIICHHBIA 3aKOHOM CpoK" M T.IL.
15.13. Pe3omonys MAMIETCS. Ha CBOOOIHOM OT PEKBH3UTOB MECTE HEPBOTO JIMCTA IOKyMCEHTA.
15.14. B ciydae, Korja pe3oyIOIHs afpecoBaHa HECKONBKIM COTPYAHUKAM, TO OTBETCTBEHHLIM 3a
WCIIONHEANE JOKYMEHTA B IIEJIOM SBISICTCS COTPYIHMK, yKa3aHHBIH ICPBBIM (BepxHHEM), JTHOO
COTPY/HUK, B OTHOIICHHH KOTOPOTO C/eNaHa MOMETKA O TOM, {TO OH ABJIICTCA OTBETCTBEHHEIM.

16. Opranusanusi pa0oThI ¢ 0TIPaBJIAEMbIMH (dcXoASIMMUMH) JOKYMeHTaMH

16.1. Jlo mpemoCTaBIEHHs IPOEKTa OTMIPABIIAEMOTO (ACXOMIEro) IOKyMEHTa Ha IIOAMHMCH
JUPEKTOpY WIM HHOMY YIONHOMOYCHHOMY B YCTAHOBICHHOM IIODAAKS Ha [OJIUCAHUE JIALLY
OCHOBHOH HCIIOJHHATEIb IIPOBEPAET TPABHIBHOCTE O(QOPMIICHHSA OTIPABIAICMOIO (MCXOIIIIETO)
JOKyMEHTa Ha COOTBETCTBHE TPeOOBAHMSIM HACTOSIIEH HuCcTpyKIHH.

16.2. IIpi IOATOTOBKE OTIPABISEMOro (MCXOMSINEr0) NOKYMEHTA Kak OTBETa Ha MTOCTYIUBIIAN
(BXOZSIIH) TOKYMEHT HCIONHUTENh NPUKIAIBBACT K IOATOTOBICHHOMY IPOCKTY BXOJSIIIU T
JOKyMEHT.

16.3. TIpOEKTE! OTHPABIIEMBIX (MCXOIAMIX) AOKYMEHTOB C yIETOM coOIIIOIeHNS YCTaHOBIICHHOTO
B PE3OMIONMM CPOKA KCIONHEHHS IEPENArOTCsS OTBETCTBCHHBIM —HCIOJHUTCICM B OTHeN
JIeNOPOU3BOICTBA (KAHIEIAPHS, CEKPETAph) IIKOTIBI U HAIPABICHU Ha HOATACAHHC.

16.4. TloxmucaHHble OTHpaBisieMble (UCXOIAIME) MOKYMEHTEI, IIEPEAAIOTCA pabOTHHKY
OTBETCTBEHHOMY 32  JICJIONPOM3BOACTBO  INKONBI, ~ KOTOPBIH  OCYIICCTIBISCT — IPOBEPKY



KOMIUIEKTHOCTH W COOTBETCTBHS KOJIMYECTBA OK3CMILIAPOB OTIPABIAEMOro  (MCXOMSIIEro)
IOKyMEHTa CIIHCKY DacChUIKH, & TaKKe [IpaBHTBHOCTS O(OPMIIEHHS JOKyMEHTa COTIACHO
HACTOSIIEH HHCTPYKIIUH. '
16.5. B ciydae HapylmIEHWs KOMIUICKTHOCTH HIIH COOTBETCTBHS KONMUUYECTBa, & TaKke
IIpaBANBHOCTH OQOpMIIEHHS JIOKYMEHTa COTIACHO HACTOAIMIEH WMHCTPYKIMH OTIPaBIACMBIC
(McxonAmue) JIOKYMEHTEl — HE3aMEUTHTCIRHO BO3BpamaoTCsl  PabOTHHKAMH  KaHICIAPHH
OTBETCTBEHHOMY MCIIONHHTENIO WK B CIIydae OTCYTCTBHA OTBETCTBEHHOTO HCIIOJIHUTEIA €ro
HEIIOCPECTBEHHOMY PYKOBOAUTEIIO ISt yCTPaHCHIA HapYIICHWH.
16.6. JIOKyMEHTHI IIOCNE HMX IOJIHCAHHS JUPEKTOPOM HJH HHBIM YIIOJHOMOYEHHBIM JIHIIOM
HepeNaoTCs B KaHIIEIIPHIO 061e06Pa30BaTENBHOM OPraHU3alliy 1 perHCTPaliH 1 OTIIPABKH.
16.7. Perucrpaliyis OTIPaBIIAEMBIX (MCXOSIIUX) JOKYMEHTOB OCYIISCTBIIACTCSA [I0CJIe TIPOBEICHUS
pabOTHUKAME KAaHIENSIPUH, OTBETCTBCHHBIMH 34 JIETOIIPOU3BOLCTRO, MPOBEPKH KOMILICKTHOCTH H
COOTBETCTBHS KOJHUYECTBA SK3EMIUIIPOB, a TAKKE MPABUIILHOCTD oOpMIICHHA OTIPABIAEMOTO
(MCXOMAIIEr0) TOKYMEHTA.
16.8. Permcrpanus cO31aBacMbIX JOKYMCHTOB OCyIIeCTBIsIETC B JCHH IIOAMUCAHAA HIH
yTBepIKICHHS HO0 Ha ciemyromuii paboyuii IeHb.
16.9. CBeieHAS O PETUCTPUPYEMBIX OTIIPABIIICMBIX (MCXOAIINX) JOKYMEHTaX BHOCSTCS B XKypHAT
PETHCTpALUY OTIPABILIeMOH (ucxomsimeit) NOKyMEHTallWH.
16.10. PerrcTpanMOHHEIH HOMEP U JaTa OTIpaBIieMOro (MCXOISIIEro) OKYMEHTa MPOCTABIIAIOTCA
Ha MOJJMHHMKE JOKYMEHTa B DPEKBH3UTAX GraHKa ¥ Ha SK3EMIULIpE, OCTaoIEeMCs B JCTIC
061meo6pa3oBaTeNbHOM OpraHu3allii.
16.11. CtpykTypa pErHCTpalliOHHOr0 HOMEpA OTIIPaBIIEMOTO (MCXOJISIIEro) OKYMEHTA COCTOMT
13 €ro MOPSAKOBOTO HOMEpA M MHICKCA JIejia 10 HOMCHKIIATYpe JIEIT TIKOJIEL
16.12. OrmpaBka JOKYMEHTOB IIPOM3BOAMTCSA IICHTPAIM30BaHHO DPabOTHEKAMU KaHICILIPHH
[IKOJIBI, KOTOpBIE IIPOM3BOMAT HMX COPTHPOBKY IIO criocoby oTmpaBieHHs (mpocTas, 3aKasHad,
MeXIyHapoIHas H JP.).
16.13. [TrcsMa, TeerpaMMbl, OTKPHITKH, OaHACPONH ¥ IICIATHBIC M3/IAHIA OTIIPABILSIFOTCS IOYTOH.
daxcorpaMMEI U TeNnedOHOrpaMMEI IIEPE/AIOTCA TI0 KaHalaM TeneOHHOM’ CBSI3H.
16.14. DreKkTpoHHBIE COOOINEHHS OTIPABIAIOTCA C OHIUATGHOTO IIOYTOBOrO SIEKTPOHHOIO
azipeca 001Ie00pa3oBaTeNbHOM Opranu3aii.
16.15. ITichbMa, TelIerpaMMbl, OTKPBITKH, OaHIepOIH, (axcorpaMMEl, TEKTPOHHBIC co00ITIe N, HE
CBS3AHHBIE ¢ Pabodell IeATETBHOCTEIO, K OTIPABKE HE IPHHUMAIOTCA.
16.16. JIoKyMeHTBI, OTIIPABIIIEMBIE CPEICTBAMU ITOYTOBOM CBSI3M MPOXOJAT.

o YIIAKOBKY,

o azpecoBaHie (IIPH HAIPaBICHHA NOKYMCHTA Gosiee ueM B 4 ampeca) — B COOTBEICTBHHU C

yKasaTeleM PACCBUIKH, Ha KaXOM SK3EMIUIAPS [TACEMa yKa3BIBACTCsI TOJBKO OJIUH apecar.

e IIPOCTaBJICHHE CTOMMOCTH IOYTOBBIX YCIYT;

e Iepenady B IOYTOBOE OTICICHHE CBS3H.
16.17. Tlpu mOATOTOBKE H OTIPABKE IHCEM HeOOXOIMMO YUYHWTHIBATh IIPaBHJA, yCTAHOBJICHHBIC
npuKa3oM MEHHCTEPCTBA CBSI3H M MaCCOBBIX xommyruKanui PO ot 31 mons 2014 T. N 234 "O06
yTBepxkaeHHH [IpaBuiI OKa3aHus yCIyr HOYTOBOH CBS3H".
16.18. JIoKyMeHTEI, OTIPABILSIEMBIC CPEACTBAMU IOYTOBOI CBSI3M B OIWH aJpec, BKIIAIBIBAIOTCS B
OJHH KOHBEPT.
16.19. Mcxomsmue JOKYMEHTEI, IPEIHa3HAYCHHBIC UL OTIPABKH CpencTBaMHU (haKCHMUITBHOM
CBSI3U, OTIPABISIOTCS PAOOTHUKAMHY KaHIEISIPHH 061meobpa3oBaTeNbHON OpraHu3ayy.

17. Pazpa0oTKa U BeleHHe HOMEHKJIATYPbI 1€/

17.1. JloKyMeHTATbHBIA HOH/ IIKOJIBI — COBOKYITHOCTD JIOKYMCHTOB, 00pa3yIoImuXcs B MPOIECcCe
ero NesTeNbHOCTH. JIOKYMEHTAIBHBIH (OHJ IIKOIBI COCTABILIIOT JMOKYMEHTEL CO3JIaHHBIE B
06me06pa3oBaTeNBHOM OpraHU3aliil ¥ IONYYCHHBIC €0 B PE3yJbTaie B3aMMOJICHCTBHA C
OpraHaMH TOCYHApCTBEHHOM BIACTH, OpraHaMu MECTHOTO CaMOYIpaBIeHUs, FOPUATIECKAMHA U
(H3HIECKUMH JIHI[AMH.



17.2. HoMeHKIaTypa Jel sSBIAeTCS OCHOBOM dGopmMupoBaHus JTOKYMEHTAJIBHOTO donma MKOIEI U
npencTapusier coboi CHCTEMATHU3MPOBAHHBIA I€peYeHb 3aroJIOBKOB - (nauMeHOBaHHH) JeIL,
3aBOJWMBIX B IIKOJIE, C YKa3aHWEM CPOKOB MX XPAaHCHMH, 1 o(OpMIICHHBIH B COOTBETCTBHH C
IIPAaBOBEIMH AKTaMH, PEKOMCHZAIMSIMH M METOJHICCKUMA yKA3aHUSIMH OpPraHOB Poccuticko
depepaniy, yHOIHOMOYCHHBIX B cepe TOCYNAPCTBEHHOIO YIPABICHUST ApPXUBHBM JIETIOM,
 IeJIOmpON3BO/ICTBA ¥ TOKYMEHTO000POTA.
17.3. HoMeHKIaTypa el COCTaBIISeTCS Ha OCHOBE U3YUCHIS [IOJIOYKEHUH, HHCTPYKLUHA ¥ IPABHIL, &
Taxke [OPYTMX JIOKyMEHTOB, DETJIAMEHTHPYIOIIMX — ACATEIBHOCTH 0611606 pa30BaTENBHOM
OpraHu3alliy, a TaKKe HOMEHKIATyp JIel 33 IpeAIIeCTBYIOMUE TOBl M JIOKYMCHTOB,
obOpasyromuxcs B I TebHOCTH 061meo0pa3oBaTeIbHOM OpraHu3aIliy.
17.4. HoMeHKIaTypa [ejl HCIOJB3YETCs i IPYMIMPOBKH HCTIOMHEHHBIX JOKYMEHTOB B JIena,
CHCTEMATH3AIUA U ydeTa Jell, OLpeIeNIeH s CPOKOB UX XPaHCHH 1 NOUCKA JIOKyMEHTOB, SBJIICTCS
OCHOBO# I COCTABIIEHMs OMHMCEH JAeN MOCTOSHHOrO W BPEMCHHOTO (cBpmme 10 yeT) XpaHSHUS, 2
TaKKe I ydeTa Jell BpeMeHHOro (ZIo 10 jeT BKIIOYHMTEHHO) XPaHCHHUS.
17.5. HoMeHKIIaTypa JieJl BBOJUTCS B ISHCTBHE NPAKA3OM IO IIKOIIC.
17.6. HoMeHKIATYpa 1)1 COTOBUATCS B TPEX K3EMILIAPAX.

e IS TOMEIIEHHS B HOMEHK/IATYPHOE [1eJ10 M TIOCTOSHHOTO XPaHCHUA,

e UL MCIIOJB30BAHHUS B paboTe OTIETIOM JCIONPOU3BOACTBA (xaHIeISIpUEH);

o UM XpaHEHHUS B apXHBE IIKOJIBL
17.7. 3 HOMEHKIATYpsl [l IIKOJTbI OTBETCTBEHHBEIM JIMIIOM 32 BEJICHHC ZIeTIOIIPOU3BOJICTBA
0QOPMIIAIOTCS BBIIACKH UL KaXIOro M3 Hozpa3feneHuii U OTIEJIOB 061meo6pa3oBaTenbHON
OpraHu3alyH.

18. ®opMupoBaHHeE 6]l H UX TeKyllee XpaHCHHE. IloaAroToBKa JOKYMEHTOB U JeJI K Iepeaatie
Ha ApXHBHOE XpaHeHHe
18.1. ®opMupoBaHKe Aell — TPYTIHPOBKA HCTIOMHCHHEX JOKyMCHTOB B nieNia B COOTBETCTBHU C
HOMEHKJIATypO# Je 0011eo0pa3oBaTelbHOM OpraHu3alii 1 crcTeMaTH3alus JOKYMEHTOB BHYTPH
nena.
18.2. Jlena co IHS WX 3aBEACHUS [0 Nepefadd B apXuB IIKOJIBL ML Ha YHUYTOKEHHE XPaHATCA 110
MecTy BX (OpPMHPOBAHUSL.
18.3. Ilpukaspl II0 OCHOBHOHM, aJIMHHACTPATHBHO-X03HCTBEHHON, y4eOHO-BOCIUTATEIBHON
JESTENBHOCTH LIKOJE, TPYIIAPYIOTCS OTAENBHO OT IIPUKA30B IO JIMIHOMY COCTABY pabOTHHUKOB U
I10 JTMYHOMY COCTaBYy 00yYarOIUXCs (y9armuxcsi/BOCIIHTAHHUKOB).
18.4. Tlepemmcka TpyHOEpYeTCs 3a IEPHON KaNCHIApHOTO Troja H CHCTEMATU3UPYETCS B
XPOHOJIOTHYECKOH TTOCTIe0BATEbHOCTH.
18.5. TIpoBepKa HATHYMS X COCTOSHUS JOKYMEHTOB H JIe IPOBOIMTCA LIPH THepeMEIeHHHN 8T, TIPU
BO3BpATe [N, [IPU PeOopraHu3aliiy WK JTUKBALAIHIH 001meo6pa3oBaTeIbHON OpraHU3ayH.
18.6. B apxusB o00mIeo6pa3oBaTenbHON OpraHu3anuy (manmee - apXWB) [EpEsAlOTCS Jena
[I0CTOSIHHOTO, BpeMeHHOTo (cBbIie 10 JIeT) cpoKOB XPAHEHHS U IO JITTHOMY COCTABY yepes 3 roga
TIoCJIe TO/[a, B KOTOPOM JOKYMEHTHI OBUIH IIOMEIICHBI B JIENI0 Ha XPAHCHHUC.
18.7. Tlepenaua JOKYMEHTOB B apXHB IPOH3BOATCS I10 yTBEPIHKACHHEM OITHACSM JIEIL.
18.8. TToATOTOBKA JOKYMEHTOB M el K Iepefiade Ha apXMBHOE XPAHCHHC M HA YHUUTOKCHUC
[peaycMaTpHBacT:

e DKCIIEPTH3Y IIEHHOCTH JOKYMEHTOB;

e COCTaBJIEHHE OIMCEH JE IO pe3ysbTaTaM KCIIEPTU3BI UX [IEHHOCTH,

e odopMIIEHHE JETT,

¢ COCTABIIEHFE aKTOB HA YHHUYTOKEHUE JOKYMEHTOB U JIEJI C HCTEKIIAMH CPOKAMU XPAHCHH.
18.9. DkcrepTH3a MEeHHOCTH TOKYMEHTOB IIOCTOSHHOIO W BPEMCHHOI'O XpaHCHHA OCYITECTBIAETCS
eXKETOMHO JHIOM (IMIAME), Ha3HAYCHHBIM IPHKa30M OTBETCTBEHHBIM (OTBETCTBEHHBIMH) 32
apXUBUPOBAHMKE.
18.10. B neno momermaercs He 6omee 250 IuCTOB (TOMIIUHA JIETa IIPH 9TOM COCTABILACT HE Oonee 4
cMm). IIpy GONBIIOM KOJIMYECTBE JOKYMEHTOB (QOPMHPYIOTCS TOMA (gactu) nena. BuyTtpu nena



JOKYMEHTBI PAacIOoyararoIcs B XPOHONOIHIECKOM TIOpSIKE B COOTBETCTBHH C OIHCHIO. B nena
HOMEITAIOTCS TOIBKO HCIOIHEHHBIC, IPaBUIIBHO o opMIICHHEIE JIOKYMEHTBL.

18.11. JloxyMeHTHI BHYTPH I€Na pacIonararorcs CBEpXy BHH3 B XPOHOJIOTHYECKOH, BOMPOCHO-
JIOTMYECKOHW IIOCIENOBATEIbHOCTA MM HX  COYCTaHHH. PacmopsmuTebHEIE  TOKYMEHTBI
PYNIOAPYIOTCA B JIENa 10 BIaM U XPOHOJIOTHH C OTHOCSIIMHUCS K HUM IPHJIOKCHUAMHE.

18.12. JImarsie KapTOUKH PaGOTHAKOB HOPMHUPYIOTCS B ICIIO IO angasuty HaMUIHiL.

18.13. OdopmireHHe Jena HPEeAyCMaTpHBacT: opopMIIeHHE PEKBH3MTOB 00IOXKKI Jiea 110
YCTAHOBNEHHOH (opme; HyMEpallhio JHUCTOB B JCIC KapaH/[alllOM B BEPXHEM IpaBoM YTy
COCTABJIEHHE BHYTPEHHEN OMMCH JIOKYMEHTOB JI€Ila, TTOAIHBKY 1 neperier jgena. JIucT 60NBIoro
dopmaTa, TOAIIMTEIA 3a ONMH Kpad, HyMepyeTed Kak ONMH JWCT B IIPABOM BEPXHEM YIIIy.
JlOKyMEHTEI C COOCTBEHHON HyMEpaIliel JIMCTOB, B TOM HHCIIC [eyaTHBIE M3JaHs, HyMEpYIOTC B
00IIIEM ITOPSAIKE.

18.14. JIECTHI e, COCTOSIINX K3 HECKOJIPKUX TOMOB HIIH yacTel, HyMepyIOTCs [0 Ka)KAOMY TOMY
MM 9acTU OTHAEIBHO.

18.15. Tlocne 3aBepIueHus] HyMEpalHy JIHUCTOB COCTABILICTCS 3aBepUTENIbHAsA HAIIHCh, KOTOPAT
pacronaraeTcsl B KOHIE Aela. 3aBepATEIbHAL HA/IIACh COCTaBJIIeTCA B JieNe Ha OTACIbHOM JIMCTS-
3aBepuTele Jena.

18.16. B 3aBepUTENHHON HaINHMCH [U(ppaMH ¥ NPOIMHCHIO yKa3bIBaeTCS KOIMYECTBO JACTOB B
JAHHOM Jeve. 3aBepUTENbHAs HAJMMCh TMONMHMCHIBACTCA  CC COCTaBUTENEM C YKa3aHHEM
pacmudpOBKM TIOMIACH, HAOJDKHOCTH H ATl cocTaBiieHmsl. KOJMMYeCTBO JIMCTOB B [NeNC
IIPOCTABIISETCS Ha OOMOXKKE JIeNa B COOTBETCTBAM € UTOrOBOH HaJIIKCHIO.

18.17. Pexsu3uT "CpoK xpaHeHHs mena’ NMEPCHOCHTCS Ha 06TIOXKKY [leNa W3 COOTBETCTBYIOMIEH
HOMEHKJIATYpHI JIeNl IIOCIe CBEPKHM €ro CO CPOKOM XPaHCHI, yKa3aHHBIM B IIEPEYHE THIIOBBIX
JOKyMEHTOB HJIH B [IEPEIHE JIOKYMCHTOB, 06pa3yromuxcs B NesSTeIbHOCTH dbemepanpHOro Opraxa,
C yKa3aHHEM CPOKOB XPaHECHHUS.

18.18. Ha menax IOCTOSIHHOI'O XPaHCHHS IMHIICTCA. "XpaHHTh IOCTOSHHO".

18.19. IIpuem [en TPOM3BOAMTCS COTPYAHHKOM, YIOMHOMOYCHHEIM Ha BeJEHUE NeATEITBHOCTH
apXWBa, C IPOCTABIICHUEM B JBYX SK3EMINIIpax OMHCH NI OTMETOK O HATHIHH KaXIOoTo aena (Ha
KaXKIOM JK3eMIIIIPE OIUCH YKa3bIBaeTCHA KOJIMICCTBO (haKTHHUECKH HPHHATHIX [N, JaTa IpHeMa-
TIepeiaum JIell, a TAK/KE TIO/IIUCH apXUBUCTA 1 COTPYAHIKA, [epeaBIIETO AeTa.

19. 3akmrounTeIbHBIE IOJT0KECHUS

19.1. HacTosmas VIHCTpYKIHs [0 JIeTONPOU3BOACTBY SBIACTCS JOKAILHBM HOpPMAaTHBHEIM aKTOM
061e06pazoBaTebHOM  OpraHu3alyy, NPUHAMACTCd  Ha O6miem cobpanny pPaOOTHHKOB H
yTBepKaaeTcs (BBOAUTCH B nelicTBHIE) IIPUKA30M JUPEKTOpa 0611e06pa3oBaTENbHON OpraHu3aliuy.

19.2. Bce m3MeHEHHS M IOIOIHEHHS, BHOCHMBIE B HACTOAIILYIO UncTpyKnuio, oGopMILTIOTCS B
ITACHMEHHOi (OpMe B COOTBETCTBHUH NEHCTBYIOIINM 3aKOHOAATEIILCTEOM Poccuiickoit Denepartii.
19.3. VIHCTpyKIMsS MO NENOHPOM3BOICIBY B IIKOJE NPHHUMACTCA HA HEOIPEe/ICIIEHHBIH CPOK.
VaMeHeHns. ¥ JOTOTHEHAs K VIHCTPYKIMY PHHAMAIOTCS B HMOPSTIKE, IIPEIyCMOTPEHHOM m.19.1.
Hacrosmme VHCTpyKIUK.

19.4. Tlocne mpuHsTHs WHCTpYKIMA (WK H3MEHEHHi ¥ [OIOJNHEHWH OTAEIBbHBIX ITYHKTOB U
paszieNoB) B HOBOH pefaKiuy Ipeplayias peaaKilis ABTOMATHYECKU yTPaunBacT CHIY.



Ipunoowcenue Ne 1

IIpasunia
odopmiieHHs PEKBH3HTOB IOKYMEHTOB

1. Jlng TOArOTOBKH [OKYMCHTOB IPHMEHACTCA TEKCTOBBIM PENaKTop, obecreurBarOIIn i
TpeGoBaHus rpadIIeCKOro BOCIPOU3BEICHI PEKBH3HUTOB JIOKYMEHTA.

2. Buzmpl ¥ pa3Mephl HCIOIB3YEMBIX mpudros: Times New Roman — 12, 13, 14; Calibri 14 u
IpUOTIKEHHBIC K HAM.

3. Ilpu TOArOTOBKE TEKCTOB B Ta6IEnax, Il OOecTiedeHns Jyduieil YMTacMOCTH NaHHBIX,
IOITyCKaeTCsl IPUMCHECHHE mpudToB BUa Arial, pasMepoB 12,13.

4. JTuanasoH HCTIONb3yEMEIX MEX/IYCTPOIHBIX HHTEPBAIIOB: OT OJJUHAPHOTO 0 MOJyTOPHOTO.

5. AG3amEEIT OTCTYII TEKCTa JOKyMeHTa - 1,25 cM.

6. 3aroJIOBKU Pa3/IelioB H IIOAPas/eIoB Me4aTaroTes ¢ 263alHBIM OTCTYIIOM HIIH [EHTPUPYIOTCA II0
IIAPUHE TEKCTA.

7. MHOTOCTPOUHBIE PEKBU3UTHI MEYATAIOTCS HYepes OMUH MEKCTPOYHBIM MHTEPBAN, COCTABHBIC
YACTH PEKBH3UTOB OTIEISIOTCS HOTIOMHUTCIBHBM HHTEPBAIIOM.

8. Ecli TOKYMEHT TOTOBHTCS IS H3JaHHsA C yMCHBIICHICM MaciiTaba, TEKCT IedaTaeTcs 4epes
J(Ba HHTEPBAA.

9. ViaTepBai MexIy OyKkBaMHu B CIIOBAX - 06BrunEIi. VIHTEpBAJ MEX]Ty CIIOBAMH - OZIMH mpode.

10. TekcT OKyMEHTa BBIPABHUBACTCA IO [IMPHHE JIHCTA (IO rpaHUIaM JIEBOTO U IPaBOIo TIoTIeH
JIOKYMEHTA).

11. JimHa camoif IIMHHOK CTPOKM PEKBH3HUTA IIPH YITIOBOM PACIIONIOKCHHH PEKBU3UTOB HE boree
7,5 cM.

12. JimHa caMoif MIMHHOH CTPOKHM PEKBM3WTA IPH IIPOJIONEHOM PACTIONOXKEHUY PEKBH3UTOB HE
oonee 12 cm.

13. Kox (opMBI JOKYMEHTA

Koz GopMBI JOKyMEHTa IPOCTABILICTCA Ha yEr(UIPOBaHHBX (hopMax AOKyMCHTOB, B OCHOBHOM
HCIIONIB3YEMBIX B KaJpOBOM JOKYMEHTO000pOTE IIKOJIBL. Pacmonaraercs Kox (HopMBI B IIPABOM
BEpXHEM YTy paboduero mojst NOKyMCHTa, cocTouT W3 cioB "@®opma 10" (HaUMEHOBAHHC

xnaccudukaTopa) 1 nudpoBoro Koza.

Hpumep - ®opma no OKVI] 0301 001.

14. HapuMeHOBaHHE IITKOJIBL

HauMeHOBaHEE IUKONBI JOJDKHO COOTBETCTBOBATh ~HAMMCHOBAHHIO FOPU/IIUECKOr0  JIHIA,
3aKpeIUICHHOMY B €ro  yUpSIUTCIIBHBIX mokymentax (Ycrase 06meo6pa3oBaTeNbHOM
opranuzaunun). Ilon HaUMEHOBAaHUEM IIKOJIEL B CKOOKaxX YKa3pIBaeTCA COKPAICHHOS HanMCHOBAHNC
061e06pa3oBaTeNbHON OPraHA3aIHH.

Ha HauMEHOBAHHEM IIKOJIB - YKA3BIBACTCS NOJHOS HANMCHOBAHNC BEIIIIECTOAIIEH OpraHU3aluy.

15. CpaBo4HbIE TAHHEIC O MIKOJIE

CrpaBodYHBIE JJAHHBIE O IOKOJIE BKJIOYAIOT B ce6st: TIOYTOBBIN axpec, Homepa Tenedona, paxca,
ampec OIEKTPOHHOW IIOYTEI, KOJ IIKOJEL ITO OKIIO (mpocTtapngeTcs IO O6mepoccuicKOMY
KiraccH(puKaTopy NPEANPUITHR 1 OpraHmM3aIyii), OCHOBHOH TOCYIapCTBEHHBI PETHCTPAlHOHHBIH
romep (OTPH), naeBTHOUKAIIOHHEIH HOMED HAJIOTOIUIATENBIINKA/KOJT IIPUYHHEI TIOCTAHOBKU Ha
manorossii yaer (MHH/KIIIT).

16. HauMeHOBaHME BUJIA JIOKYMEHTA




PeKBH3UT MCIONB3yeTcs JUIL yKasaHWs BHIA JOKyMEHTa H pacrionaraeTcsl MO PEKBASHTOM
«HAAMEHOBAaHHE 00Ieo0pa3oBaTeNbHOM OpraHu3alHi). HauMenoBaHue BHIa JIOKyMEHTa HE
yKa3bIBAETCA B IMHCHMAX.

17. JaTa IOKyMEHTa

JlaToif NOKyMEeHTa SBJIACTCA Ji@Ta €ro mopmucanys (MpUKa3s, IMCHMO, 3alucka, aKT H Ip.),
yTBepKICHHS (MHCTPYKIIUA, MOJTOKCHAC, IpaBwia, PETTaMeHT, INaH, OTICT M Ip.), COOBITHS,
3a(uKCAPOBAHHOTO B JIOKYMCHTC (TIpOTOKOI).

JlaTa JOKyMEHTa MPOCTABIAETCS JODKHOCTHBIM JTHIOM, TIOIMKCHIBAIOIIMM WA yTBEPKAAIOMIMM
JOKYMEHT, WM TpH PETHCTpalyii HTOKyMEHTd, WM HEIOCPEICTBEHHO COCTABHTENCM IIpA
OITOTOBKE HOKyMeHTa (Ciry keOHas 3aIicKa, 3adBICHUC 1 Ip.).

JIOKyMEHTBI, H3/[aBaeMble COBMECTHO C JPyIrMH OpraHM3alEsIMH JOJDKHEI UMETh OLHY (enuHYIO)
Jarty.

TlaTy MoKyMenTa 0hOpMIISIOT apaOCKUMH mudpaMu B IOCIEIOBATSIEHOCTH:

e JeHb MecAla, Mecsl, Tof. JleHp Mecsana W MECI oGOopMILTIOT BYMs Iapamu apaOcKux
mubp, pasAeNCHHBIMH TOYKOH; TOA - HCTRIPEMA apabckuMu  IU(paM¥, HAIpPAMED:
01.12.2017. Byksa "r" mocie mudp He CTABATCH.

e IpH CIOBECHO-IH(PPOBOM crocobe ohopMIIeHHs [aThl JCHP MECANA yKa3bIBaeTCa Mapoi
apaGCeKuX MEQp, TOJ YETHIPEMI apaGckuMy MU pamMu, HaPAMED: 12 nexabps 2017 1.

18. PerscTpalliOHHBIA HOMED JOKYMCEHTA

PerucTpaOHHEIH HOMEp NOKyMCHTa IIPOCTABIACTCS B COOTBETCTBUM C CHCTEMOM PETUCTPALIUH,
[IPAHSATOH B IIKOJIE.

PerrcTpalliOHHBIA HOMEp NPHCBANBACTCA JTOKYMEHTY MOCJIE €r0 TOAMICAHNA (yTBED)KICHHS).
CchUiKa Ha PETMCTPAllMOHHBIN HOMEP U JaTy JOKyMEHTa

CepUlka Ha HCXOISIIHH HOMEp M JaTy JOKYMEHTa aapecaHta BKIFOYACT B ceOs PErMCTPaldOHHBIA
HOMED U JIaTy JOKYMEHTa, Ha KOTOPBIH JOTDKEH OBITH JaH OTBET.

19. MecTo cocTaBleHus (M31aHns) TOKyMEHTA
MecTo cOCTaRIEHHs WX H3JaHus JOKYyMEHTa - "ropox ..." - yKasbIBacTCs Ha fragKax IPOTOKOJIOB
M aKTOB, COCTaBIIICMBIX B 06meo6pa3zoBaTeNnbHON OpraHu3aim.

20. Anpecar

B pexsuzute "Anpecar” HCIONB3YIOTCA ouIHATEHEIE HAUMECHOBAHUSI OpTraHOB roCyIapCTBEHHON
J JCIIOJHUTENHHON BIACTH, OPraHOB MECTHOIO CaMOYNpPaBIICHUA, opranmzanuii. JlomyckacTest
HCIIONB30BaTh O(QUIHANBHO IPUHATHIC COKPAIICHHbIC HaMMEHOBAHHUS OPTaHOB FOCYNAPCTBEHHON
JCIIONHATEILHOM BIACTH, OPraHOB MECTHOTO CaMOYIIPABIICHI, opraHu3alui.

[Ipu anpecoBaHWM NOKYMEHTA IOIDKHOCTHOMY H qaCTHOMY IIMIy MHHI(MANBI CTaBSITCA IOCTE
baMuum.

Ipumep - Pyxosooumento 000 «Cmpoumenvy
Pamunus 1. 0.

PexBu3uT "agpecaT’ MPOCTABIAETCS B BepXxHei IpaBol 4acTH JOKYMCHTA (na OmaHKe C YIIOBBIM
PacIoIOKECHACM DEKBHM3WTOB) MIM ClpaBa IOX PEKBUSHTAMH onmanka (Opd IPOJOTBHOM
PACIONIOKEHHA PEKBH3UTOB 6nanka). CTpOKH PCKBH3HTA "anpecar’ BEIPABHUBAIOTCA IO JICBOMY
KpAIO WK LEHTPYIOTCS OTHOCHTEIIEHO caMo# JUTHHHOM CTPOKH.

IIps anpecoBaHUM TOKYMEHTa Ges yKkasaHWs NOIDKHOCTHOTO JHIA HAHMEHOBAHHA a[pecaToB
HIIYTCA B UMEHUTEIBHOM IAZIeXKE, HATPUMED:

Opeansl cmamucmuxu 20pooa Mocxevl



[Ipm ampecoBaHWM IOKYMCHTA PYKOBOJIATEIIO ~OPraHU3alud HAMMCHOBAHHC JOJDKHOCTH
yKa3EIBAETCs B IATENBHOM IA/IEXE, HAIPHMED:

TenepanvHomy Oupexmopy 000 «H3z0anue»

Damunus H.O. _

[louToBEI ampec HE yKa3plBaeTcs B JOKyMEHTax, HAIPABJISEMBIX B BBICIIME OPTAHBI
roCyHAapCTBEHHOM BIIACTH, (e/IepabHBIe Opratbl HCIIOTHUTENHHOM BIACTH U MX TEPPUTOPHATILHBIC
OpraHbl, OPTraHel rOCyIapCTBEHHON U HCHOHATEILHON BIIACTH, [OCTOS HHBIM KOPPECTIOHICHTAM.
TIpu ajpecoBaHMH IECHMa B OPraHU3aliio yKa3HIBAIOT €€ HAUMCHOBAHNUE, 3aTEM IIOYTOBBIA a/pec,
HATpUMED:

T'ocyoapcmeennoe yupeosicoenue Bcepoccutickuii Haquo-ucc.ﬂeaoeameﬂbcmn/"t UHCIMUMY M
OOKyMeHMO6e0eHUs U PXUBHOZO0 oena
Ipogpcotosnas yn., 0.82, Mockea, 117393

HpI/I agpeCoBaHUH JOKyMEHTa (bI/ISI/I‘-IeCKOMy ALY YKas3beIBarOT QJaMHJII/IIO U HHUIMAJbI
oJIy4JaTelrd, 3aTeM IIOYTOBBII aapec, HampuMep:

ITemposy U.II.
IIpoussoocmeennas Y., 0.5, k8.12,
2. Mockea, 119633

Pexsm3uT "Anpecar” HE HOJDKEH COACPAKATH Gomee uerspex axpecaroB. CIOBO "Komus" mepen
BTOPHIM, TPETBHM, YETBEPTHIM ajpecaTaMy HE ykaspiBaetcs. [Ipu dmcie anpecaros Gomee 4-x
COCTABJISIETCA CIIHCOK PACCHUIKH JOKYMCHTA.

Ecmy [OKYMEHT OTIHPAaBISE€TCA B HECKOJIBKO ONHOPOJHBIX OPraHW3alUi MM B HECKOILKO
CTPYKTYPHBIX LIOZPA3/ICICHIH OpratHa HCIIOMHUTEIBHON BIACTH, TO OHU YKa3bIBAIOTCH 0600IIEHHO.
[Tpumep:

PyK0600Umensim yupesicoeHut CIIO

20. I'pud yTBepXKACHHS TOKYMEHTA .

['pud YTBEpXKICHHsS NPOCTABIAETCA B HMPABOM BepxHEM yriy nokymeHTa. CTpOKHM DEKBH3NTA
BEIPABHUBAIOTCA 110 JIEBOMY Kpaio HIIHA [EHTPUPYIOTCS OTHOCHTEIBHO caMmoil JIHHHOM CTPOKH.
JIOKyMEHT ~ YTBEP)KIAeTca  JOJDKHOCTHBIM oM (JOJDKHOCTHBIMHA IULAMH) WA
PACTIOPSIUTENLHBIM JIOKyMEHTOM (IIOCTaHOBTIEHHEM, PEIICHAEM, [IPHKA3OM, PACTIOPSIKSHHEM).

IIpu yTBep/KACHHH TOKYMEHTA NOJUKHOCTHBIM JAIOM TpU( YTBEPAKACHUS HOIUKEH COCTOATE H3
ciosa VYTBEPXKIIAIO (Ge3 XaBbruek), HAMMCHOBAHHUA JIOIPKHOCTH  JIMLA, YTBEPKIAIOMICTO
JTOKYMEHT, ero IOIHUCH, HHALHAIIOB, aMuITHE 1 JaThl YTBEPKICHI.

[Tpumep:

VTBEPXJAIO
ITupexmop MBOY Illxona Ne 1238
H.0. ©amunus

21. Jlata

TIpu yTBEPAKAEHUH JOKYMEHTa HECKOMBKIMH JOJDKHOCTHEIMHE JIAIIAME MX [OJIIMCH pacmoaraoTes
Ha OJIHOM yYPOBHE.

[Ipy yTBEpPX/ICHHH TOKyMEHTa PAaCIOPSIUTE/ILHEM JOKYMEHTOM Ipu() yTBEpKICHUS COCTOUT M3
cios YTBEPXKIIEH (YTBEPXJIEHO, VTBEPXXIEHBI, YTBEPXK/JEHA), cornacopatHoro ¢
HAMMEHOBAHMEM BHJA YTBEDXKJAECMOTO JOKYMEHTa, HAHMCHOBAHI BHIA JOKyMEHTa B
TBOPHUTEIBHOM IajIeXKe, Ero IaThl, HOMEpa.



ITpumep:

YTBEP)X[{EHO
npuxazom MBOY Lkona No 1238
om 01.03.2020 Ne 57
22. 3aronoBOK K TEKCTY
3aroOBOK K TEKCTy - KpaTKoe COAepiKaHue JOKyMCHTA. 3aroloBOK K TEKCTy IpHKasa
(GopMyIHpyeTCst ¢ IPEIIOroM "O" ("O6") u oTBEYaET HA BOIIPOC "o yeM?"):
o mpuKa3 (0 yeM?) O CO3JaHMA KOMHUCCHH,
o mpuka3 (0 yeM?) 00 yTBEPKACHAN MITATHOTO pacIucaHus;
o mcHMO (0 ueM?) O MPENOCTaBICHUH “HGOPMALIHH.
3aroJoBOK K TEeKCTy 0GopMIIAETCS IO/ PEKBASHTAMU 6raHKa CJIeBa, OT TPAHULIBI JIEBOTO MOJIL.
HaumMeHoBaHye (3aTONIOBOK) MO0 aHHOTANMS JOKYMCHTA COCTABJISIETCS AaBTOPOM IIPOCKTA
JOKyMEHTA.
3aroJl0BOK K TEKCTY MOJXKET HE COCTABIIATHCA, CCITH 06BeM TOKYMEHTa He IPEBBIIACT 4-5 CTPOK.

23. TexcT NOKYMEHTa
JIOKyMEHTEL 061Ie06pa3oBaTeNbHOM OpraHU3alliy COCTABIMOTCS Ha rOCYIapCTBEHHOM SI3BIKE
Poccuiickoii @enepaiyu - pyCCKOM.
TexcT TOKYMEHTa MOXET CONEPIKaTh Pasielbl, MONPasACibl, IyHKTHI, TOAIYHKTEI, HyMEPYCMbIC
apaOCKUMH LU (ppaMHL.
B npuKa3ax TEKCT JOKyMCHTA H3NaratoT OT IIEPBOTO T OUHCTBEHHOTO YXcCTa («TIpHKa3EIBAIO)
B [0OKyMeHTax KOJJIETHAJBHBIX M COBCIIATCILHBIX OpraHax OT TPETHETO JHIA €/JUHCTBEHHOIO
qrcna; («coOpaHue. .. PENIHAIO)
TexcT IPOTOKOJNA M3JaracTcs OT TPEThero JMma MHOKECTBEHHOTO upcia  («CIymIanny,
«BBICTYIIAJINY, IIOCTAHOBHIIK, «PEIIHII),
B COBMECTHBIX. JOKYMEHTaX TEKCT H3NaraloT OT IEpBOro Juua MHOKECTBEHHOI'O JHCJIA:
(CIPHKA3BIBAEM), «PELIHIIL).
B ne10BBIX (CIIy»KeOHBIX) MACbMAax UCITOMB3YIOTCA (hOpPMBI M3IIOKEHUS:

e OT IIEpBOTO JIMla MHOXXECTBEHHOIO HHCIA («rmpocuM HAIPaBHTBY, IPEACTABIACM Ha

PacCMOTPEHHEN);

e OT TpeTbero IWIa CIWHCTBEHHOIO YHCIa («Ampmunuctpamus. OY [Ikoma No 1238 me
BO3PaXKAET);

e OT IIEPBOrO JHMIA €IUHCTBEHHOTO HHCTA («cunTaro HEOOXOIMMBIMY, —(IIPEANIAraro
PAcCMOTPETEY).

IIpu yroTpeOIeHHH B TEKCTE (haMELITHiL JIMIT MHHIMAIIBL YKA3bIBAIOTCA IOCTIC (haMuInH.
B jeoBbIx (CTyKeOHBIX) IHChMax MOTYT MCIONb30BAThCA.
o BCTYIHTENHHOE OOPAIICHHE!
Veaxcaemuiti 2ocnooun Hearnos!
Veaoicaemas eocnoxca Ilemposa!
Veaoicaemwiii Huxonaii ITemposuy!
Veasicaemas, Onvea Huxonaesna!
Veasicaemuvie 20cnooa!

B ofpameHny IO JOUKHOCTH HAMMEHOBAHHE JOIDKHOCTH IMINETCST ¢ IPOMMCHOM OYyKBBI, B
oGpamteHuy 10 GaMUTHE HHHUIHATBI JILA HE YKASHIBAIOTCA.

e 3aKIIOUMTENBHAd DTHKETHAA (pasa:
C ysasiceHuem, ...

CTpaHHIE! TOKyMEHTa HyMEPYIOTCs, HaulHas €O BTOPOro JIHCTa JOKyMeHTa apabCcKuMu 1upamMu
TIOCEepEIHHE BEPXHETO MO



TexcT DOKYMEHTaA OTHENACTCA OT 3arojIoBKa AByMs HIIH TpeMs MeXKIyCTPOUYHBIMH HUHTEpPBAJIIAMH
HCIIOIb3YEMBIMH B TEKCTE.

24. OT™MeTKa 0 IPUJIOKECHUN
OTMeTKa O HPHIIOKSHHH HCIOJNB3YeTCA IPH o(GOpMIICHHH IHCEM K IPUIOKEHAN K ILIaHaM,

T[porpaMMan, OTIETaM, IONOKEHUAM, IPasHIaM, HHCTPYKIHAM U IPYTUM

JOKYMEHTaM.

B mrichMax OTMETKa O IPUIOKSHHH 0QOPMIIIETCS MO TEKCTOM IECchMa Ha paccTOsHuM 1,25 cM OT
TPaHHIE! JIEBOrO MO Ecii IpHIOKCHIC HA3BAHO B TEKCTE MHCHMA, B OTMETKE O MPHIIOKCHUN
YKA3BIBAETCS KOMUIECTBO JIACTOB I KOTHIECTBO SK3eMIUIIPOB IPHIOKEHHS, HATIPAMED:

Ipunodicenue: Ha 3 1. 6 1 3xs.

[Ipy HaJIWYMH HECKOJIBKHX PUIOKEHHH, B OTMETKE O MPHIOKCHHIH OHH HYMEPYIOTCS,
yKa3bIBAIOTCS HAMMEHOBAHMS KAIJIOTO IIPUIOKEHHS, KOIHIECTBO JIMCTOB 1 KOJITIECTBO

3K3EMILIAPOB, Hanpumep:

IIpunooicenue:
1. Inan-zpagux ... Ha 3 1. 6 2 9K3.
2, Cnpagxa 0 NoOMeepHCOeHUY axma obyueHus... HA 1. 61 3K3

ECii TIPHIIOJKEHHS COPONIIOPOBAHBI, TO KOTHICCTEO JIACTOB HE yKasbiBaeTcs. Eci NPAIOKCHUS
HAIIPAB/IAIOT HE BO BCE YKA3aHHBIC B JOKYMEHTC ajpeca, TO OTMETKY O €ro HalHdIHH 0(hOPMIIAIOT
crexyromuM 06pa3oM, HallpiuMep:

Ipunodicenue: na 3 1. 6 1 5K3. MONBKO 6 Nepeblli aopec.

Ha mprioXkeHrsX K NpaBHiIaM, HHCTPYKIAAM, OJIOYKEHUAM, IITAHaM, IIporpaMmam, J0ToBOPaM 1
JPYrEM JOKYMEHTAM OTMETKa O MPHIOMCHHM MPOCTABJIAETCS Ha MEPBOM JIMCTE IPHJIOKCHHAL B
IIpaBOM BEPXHEM YTILy.

Eciy TIPUIOKEHHE OIHO, OHO HE HyMEpYyCeTCA. Ecii IPHIOYKEHHHA HECKOIBKO, OHHM HyMEpYyIOTCA
(mpuiosxenue 1, MpHI0KECHUC 2).

B Texcre MOKYMEHTa IpH MEePBOM YIOMHHAHIH JIOKYMEHTa-TI[PATIOKEHHS B cKOOKax yKa3bIBaeTCH:
... (IpUITOKeHHE) M ... (IPHJIOKCHHE 1); mepen HOMEPOM IPHUJIOKCHAA JIOILyCKAeTCsl CTaBUTh
3HAK HOMeEpa: ... (mpuiIoxenue N 2);

B OTMeTKe O IPHIOKEHAH YKa3bIBaeTCs HAHMCHOBAHMC BHJIa OCHOBHOTO JIOKyMEHTa, €ro JaTd u
HOMep, HallpHuMEP:

Ipunosicenue N° 2 k npuxasy MEOY ILxona Ne 1238 om 08.06.2017 Ne 67"

Eciu nprioKeHHEM K JOKYMEHTY (Hampumep, K TIPHKasy) ABIACTCS YTBEP/KIAEMBIA JIOKYMEHT,
(LOTOKEHNE, TPABHIA, HHCTPYKIW, PCryaMetT 1 Ip.) B BEPXHEM TIPAaBOM YIJIy HPOCTABIACTCA
OTMETKA O TIPHIIOKEHHAH, HIKE — IPHQ YTBEPHKACHHL, HapUMep:

IIpunooicenue
VTBEPKJJEHO
npuxasom MBOY Llxona Ne 1238 om 08.06.2017 Ne 67

Bun 1 pasMmep Hmpu(pTa PEKBU3UTA "OTMeTKa O IPUIOKEHHH" NOJDKEH COOTBEICTBOBATL BULY H
pasmepy mpudTa TeKCTa JOKYMCHTA.



25. I'pud cormacoBaHus TOKYMCHTA

I'pu¢ cormacoBanus JOKyMEHTa HCTIONB3YeTCsl IPH COTJIACOBAHNM JIOKYMCHTA C opraHaMi BITAcTH,
opraHu3aldsMu  HIH NOJDKHOCTHBIMH  JTAL[AMH. OH COCTOWUT H3 CJOBa “COI'JTACOBAHO”,
JO/DKHOCTH JIMIA, KOTOPbIM COTJIacOBaH AOKyMCHT (BKIEOYAsT HAUMEHOBAHHWE opraHu3alum),
JIHYHOM IIOJITHCH, PacIIi(POBKH IOAIHCH (MHALHATIOB, (amMuUIIHK) U ATl COIIACOBaHMUL.

[Tpumep:

COI'TTACOBAHO

Tupexmop MBOY Illxona Ne 1238
U U Hsanos

01.12.2017

T'prd) COracOBAHMS B 3aBMCHMOCTH OT BHJA JIOKYMEHTA ocobeHHoCTENR ero 0hOpMICHIA MOKET
[IPOCTaBIATHCA:

« Ha IepBOM JICTE JOKyMeHTa (eciu NOKYMCHT MMCCT TUTYJIBHBI JIHCT, - Ha THTYJIBPHOM
JIECTE) B JIEBOM BEPXHEM YITIy Ha ypOBHE rpuda yTBEpKICHNUS MM IT0]] HAUMCHOBAHHCEM
JOKyMEHTa OIIKe K HHKHEMY TIOJIIO);

e HA IIOCJEIHEM JIMCTE JOKYMEHTA IO TCKCTOM,

o Ha JHCTE COrNACOBAHMS, SBIAIOMEMCS HEOTBEMIIEMOH 4acThI0 IOKYMCHTA.

BHelHee COTTACOBAHME TAKKEe MOXKET OBITh OCYIIECTBICHO JPYrHM IOKYMEHTOM - IHCBMOM,
IPOTOKOJIOM, IIPHKA30M.
[Tpumep:

COITIACOBAHO npuxasom JJO2M om 01. 07.2017 Ne 01-01/54

26. Busa

CoracoBaHue IIPOEKTa TOKyMeHTa 0QOpMIIACTCS BU30H.

Bu3a HpOCTaBISICTCS COOCTBEHHOPYYHO JIMIIOM, BU3HPYIOIAM JOKYMEHT, M BKIIOYACT B cebs
HAMMEHOBAHME [OJDKHOCTH BH3HPYIONIEro, €ro JHUIHYI0 TOALHCE, pacimi(poBKy MOAIACH
(MEAIEAIEL, HAMUIILIO) H [Ty .

[Tpumep:

Bamecmument OUpexmopa
0. ©amunus
03.04.2020

JlomyckaeTcs ONTHCTHOE BU3MPOBAHHE JIOKYMEHTA 1 €10 MPIJIOKEHHH.

[lpy HaIM9EM 3aMCYaHHH, JOTIONHEHNH K  IPOEKTy JIOKYMEHTa  BH3a JIOTIOTHSAETCS
COOTBETCTBYIOIIUM yKa3aHHEM.

Jlns DOKyMEHTa, UOMIHHHMK KOTOPOTO OTIPABISIOT X3 IIKOJBL, BH3BI MPOCTABILIOTCA Ha
3K3eMIUIIPax JOKYMEHTOB, IOMEINAEMBIX B JICTIO.

JUtst JOKyMEHTa, TIOJTHHHAK KOTOPOro OCTacTC: B IIKOJIe, BA3EI COTIACOBAHMsI IIPOCTABIIAIOTCA Ha
0GopoTe TIOCIEIHETO JIUCTA IOJUIMHHIKA IOKyMCHTA JUTA Ha IIOCIEIHEM JIUCTE JOKYMEHTa IOA
TIOJUCHIO.

27. logmuce
IMoamuch BKIIOYACT: HAUMCHOBAHME AOTKHOCTH Juma, TIOAMMCABINETO TOKYMEHT, €TI0

COGCTBEHHOPYUHYIO IOIICE; PACIIHpPOBKY MOAIHCH (MHAIMATBL, (aMHIIHS):
[Tpumep:

Jlupexmop Iu4Has NOONUCH 0. @amunus



Ecnu JOKyMEHT OQOpMICH HE Ha GnamKe, B HAUMEHOBaHUE JOJDKHOCTH BKJIFOUAETCSI
HAaMEHOBAHHUE 061me06pa3oBaTeNnbHON OpraHu3alii (mosTHOE HA3BAHME mKoJED). Jlomyckaercs B
pexpusure "TIOAMHECH TOJUKHOCTHOTO yuna" TEeHTPHpPOBATh HAWMMEHOBAHHME IOTKHOCTH LA,
IOIMICABLIEr0 JOKYMEHT, OTHOCHTEJIEHO caMoit JUIMHHOM CTPOKH.

[Ipy MOANMCAHUK IOKyMCHTA HECKONBKAMHM JOJKHOCTHBIME JIMIIAMH PasHbIX TOJDKHOCTEH HX
TOJIIACK PACIoNaratoT OAHY IOX Jpyro#t B IOCJIEAOBATENBHOCTH, COOTBETCTBYIOLIEH HEPApXUU
3aHIMAaEMO# TOJDKHOCTH.

[Tpumep:

Tupexmop NuHAas. NOONUCH HoO..
3amecmument OUpexmopa IU4Has NOONUCH HO.P.

[Ipy TOAMHCAHWM JOKYMEHTa HECKOJILKAMH JMLAME  PABHBIX JIOJDKHOCTEH WX  TIOJIIHCH
pacmonaraioT Ha OJHOM yPOBHE.

B moxyMeHTaX, COCTAaBIECHHBIX KOMICCHEH, yKa3EIBAeTCs CTaTyC JIAIA B COCTABE KOMUCCHH.
IIPOCTABJICHAEM KOCOM 4YEpTBL IHEPEN HANMEHOBAHMEM IOTDKHOCTH (HOOaBIATh KaKue- w60
HPHUCTABKH).

Eciu [MpeKTOp WIM HHOE YIOJHOMOHYCHHOS Ha [OVCAHHe [JOKyMEHTa IHMIO BPEMEHHO
orcyrcTByeT (OTIYCK, OOINE3HB, KOMAHJUPOBKA) WM JOJDKHOCTH BAakaHTHA, TO IIOKYMEHT
[OJNUCHIBACT  COTPYIHHK, YIONHOMOYEHHEIH ~ Ha  TMOJMHCAHME B COOTBETCTBHM  C
pACTIOPSMATENBHBIM JOKYMEHTOM HIIH HaJeJIeHHBIH TTOTHOMOYASIME, YCTaHOBICHHBIMU MIPUKa30M
nons! wi yapeaurers (JIOrM), ¢ yKasaHueMm cBOEH IODKHOCTH ¥ IIOTHOMOYHS, HAIIPUMED:

Bamecmumens Oupexmopa noonuce H.0. Damunus

130078

Hcnonusiowuil 0653aHHOCMY OUpPeKmopa noonuce HU.O. Pamunus
150078

u.0. Qupexmopa noonuce H.0. Pamunus

Pexprzur "ITOAMACH IOIKHOCTHOTO JHLA" MOKET 6BITh O(OPMIICH COOCTBEHHOPYYHO aBTOPOM
JOKyMeHTa (Hampumep, NP HAHCaHWH ciyxeOHON 3amucku 0e3 TMPUMCHEHHA TEXHAUECKUX
cpecTB) 1u00 0hOPMIICH C HCIIONB30BAHAEM TEXHUYESCKUX CPEICTB.

B ciysae oGOpMIICHHS PEKBH3UTA "[ToAmuch JOMKHOCTHOTO JMu@' ¢ HCIONE30BaHHCM
TEeXHAUECKHUX CPEICTB BUI KU PasMEp mpudTa yKa3aHHOTO PEKBA3WTA HE MOKET oTaHyaThes OT
BHJA B pa3Mepa [pH(Ta OCHOBHOTO TEKCTA HOKYMEHTA.

Pexpusur "TIOAMMCH JOIDKHOCTHOTO Jmla" OTHAENICTCH OT TeKcTa TpeMs MM YeThIPbMs
OJUHAPHBIME MEXKITyCTPOYHBIMU HHTEPBATAMHA.

28. IleyaThb

TJeyars sBISETCS CIOCOGOM TOATBEP)KIACHUS IOMNMHHOCTH IOANMCH JOJDKHOCTHOTO JIAIA Ha
noKyMeHTe. [leyars CTABATCS HA JOKYMEHTaX B CIydaix, IPELyCMOTPEHHBIX 3aKOHOAATEIBHEIMY
JIJTH WHBIMH HOPMaTHBHBIMHE [IPABOBEIMH aKTaMH.

[Jeuarh CTaBATCS Ha CBOOOJHOM OT TEKCTa MECTE, IIPH ITOM OTTHCK [CHATH HE 3axBaTbIBacT
JIMYHON MOJIACH AODKHOCTHOTO JIMIA TOJMKCABIIETO NOKYMCHT, MM B MecTe, 0003HaY4eHHOM
«MII» («MecTo IIeyaTn»).

B I0OKyMEHTaX, IIOATOTOBICHHEIX Ha OCHOBS YHEQHUIMPOBAHHEIX QOPM, TIeYaTh CTaBATCA B MECTS,
0603HaUCHEOM OTMeTKOH "MIT" mim HHEM 00pasoM.



29. Ot™meTka 00 MCIIOTHUTENE
Ormerka 00 WCIONHHTENE (ABTOpE) NOKYMEHTa MPOCTABIACTCA Ha MHUChbMax IIKOJBI B JIEBOM

HYDKHEM YTy JIMIEBOH CTOPOHEI MOCICAHETO JICTa JOKyMEHTa OT IPaHHUILb] JIGBOTO IO MIIH, 1IPH
OTCYTCTBHH MECTA, - Ha 0G0POTHO# CTOPOHS BHU3Y CIICEA.

OTMerka BKTIOYaeT (GaMIUIMIO, MMs, OTYECTBO HCTIOJHHUTEIA M HOMCP ero TeneoHa, a TAKKE
OTMETKA 00 MCIOTHHATEIE MOXKET IOMOJHATECA HAMMCHOBAHHMCM JOJKHOCTA U DJIEKTPOHHBIM
aIpecoM HCIOTHATENA.

[Tpumep:

Heanos Hean Heanosuy, cneyuanucm no oxpane mpyoa
(888) 888-88-88, lvanov@mail.ru

30. OTMeTKa 0 3aBEPEHUM KOIIHUHK

711 TIOATBEPIKICHHS COOTBETCTBHS KOIIHH (BBIIICKY U3 JOKYMEHTa) HOJHHHHAKY JOKYMEHTd Ha
HocJeNHeM JIICTe KOUUH (BBIMHACKU H3 JTOKYMEHT) IOJ PEKBH3HTOM "Tloamuce" 0GOPMIIIETCI
pexsu3ut «OTMETKA O 3aBEPEHAN KOIIHHY.

OTMeTKa O 3aBEpeHUH KOIMH BKJIOYACT: CJIOBO «BepHO», HaHMEHOBaHWE JOJDKHOCTH JIMIA,
3aBEpUBITEr0 KOIMIO, COOCTBEHHOPYYHYIO MOAIHCE, pacimmbpoBKy TOANHCH (MHALHATEL
(haMmTHIO), JaTy 3aBEPCHIA KOIUH HOKYMCHTA.

Pexpm3uT «OTMETKa O 3aBEPEHHH KOIMK» MOXKCT 6eITE  OQOpMIIEHA OT DPyKH HIH C
MCIIONH30BaHUEM IITaMIIA.

JlomycKaeTcst 3aBepATh KakIbIH JIACT MHOTOCTPAHWYIHOH KOIUHU JOKYMCHTA.

31. OTMeTKa O IOCTYIJICHUH JTOKYMEHTA

OrMeTKa O TOCTYIVICHHM MOKYMEHTA COICPHKHT BXOJUSIIIHH PETMCTPAIlMOHHBIA HOMEP M JaTy
[OCTYIIIEHHsT TOKyMeHTa. JIOmyCKaeTes yKasaHue qacoB ¥ MWHYT IIOCTYIUIEHWs IOKyMEHTa C
3aBepEHHEM OZMHICAMHE 3aHHTEPECOBAHHBIX JIHIL.

OTMeTKa 0 [IOCTYIUICHUH TOKYMEHTa MOKET IIPOCTaBIIATCS € HCIIOTH30BAHKUEM LITaMIIA.

32. Pesomonus
Pe30/onus COAEPKUT yKa3aHUue M0 HCIIOIHCHUIO nokymeHTa. OHa ohopMieTCs Ha ¢BOOOTHOM

MecTe pabodero IIoJist JOKYMCHTA.

Pe30TEoIH BKIEOUAeT B ceOst: GaMuIUI0, HHUIIAATE! HCTIOTHATEILA (ucmostHUTENEH), TTOPYIEHHUE 110
JOKYMEHTY, IOAMCH aBTOPa PE30IIOIUY U ATy o(opMIICHHA PE3OTIOIHH.

Pe30momHs, 0 YCMOTPEHHIO JIALE, JAFOIEr0 MOPYHdeHHe, MOKCT BIJHOHATL B ce0s TaKKe CPOK
HCIIOIHEHUS JOKyMCHTA.



